
Binh Long, ngay ihang nam 2025S6: M/2025/QD-UBND

UY BAN NHAN DAN PHUONG BINH LONG

QUYETDINH:

UY BAN NHAN DAN 
PHUONG BINH LONG

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Dieu 1. Ban hanh kem theo Quy£t clinh nay Quy dinh clnrc nang, nhiem 
vu, quyen han va to chirc cua Trung tarn Phuc vu hanh chinh cong phirong Binh 
Long.

Di£u 2. QuySt dinh nay co hieu lire thi hanh ke tir ngay ky.

QUYET DINH
Ban hanh Quy dinh chirc nang, nhiem vu, quyen han va to chirc 

ctia Trung tam phuc vu hanh chinh cong phirong Binh Long

//

Can ci'r Ludt Td clnrc Chinh quyen ciici phirong ngay 16 thdng 6 nam 
2055;

Can ci'r Ludt Ban hanh van ban quy pham phdp ludt ngay 19 thdng 02 
nam 2025;

Can ci'r Ludt sira cldi, bo sung mot so dieu cua Ludt Ban hanh van ban quy 
pham phdp ludt ngay 25 thdng 6 nam 2025;

Can cir Nghi dinh so 78/2025/ND-CP ngay 01/4/2025^ cua Chinh phu quy 
dinh chi tiet mot sd dieu vd bien phdp de td chiic, hirdng dan thi hanh Ludt Ban 
hanh van ban quy pham phdp ludt;

Can ci'r Nghi dinh sd 150/2025/ND-CP ngay 12 thdng 6 nam 2025 cua 
Chinh phu quy dinh td chirc cdc co quan chuyen mdn thudc Uy ban nhdn dan 
tinh, thdnh phd true thudc trung uong vd Uy ban nhdn dan xd. phirong. dqc khu 
thudc tinh. thdnh phd true thudc trung uong;

Can ci'r Nghi dinh sd 118/2025/ND-CP ngay 09 thdng 6 nam 2025 cua 
Chinh phu ve (hire hien thu tuc hanh chinh theo co che mot cua, mot cua lien 
thdng tai Bd phdn mot cua vd cong dich vu cong qudc gia;

Can ci’r Nghi quyet sd 10/NQ-l ID ND ngay 01 thdng 7 nam 2025 cua Hoi 
dong nhdn dan phirong Binh Long ve viec thdnh lap cdc co quan chuyen mdn vd 
Trung tdm Phuc vu hanh chinh cong thudc Uy ban nhdn dan phirong Binh Long;

Theo d'e nghi cua Gidm ddc Trung tdm Phuc vu hanh chinh cong phirong 
Binh Long tai To trinh sd 01/TTr-TTPVHCC ngay 09 thdng 7 nam 2025.
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Sfig Hoang Thai

M/Z nhgn:
- Van phong Doan DBQH va HDND tinh;
- Van phong Uy ban nhan dan tinh;
- So Noi vu;
- So Tir phap;
- So Khoa hoc va Cong nghe
- TT. Dang uy phuong, I T.HDND phuong;
- CT, cac PCT.UBND phuong;
- UBMTTQVN phuong;
- Nhir Dieu 3;
- LDVP, CV(NC);
- Luu: VT.

r?ii

Dieu 3. Chanh Van phong Hoi ddng nhan dan va Uy ban nhan dan 
phuong, Giam doc Trung tarn Phuc vu hanh chinh cong phuong, Fhu tru’ong cac 
co quan, don vi va cac to chuc, ca nhan co lien quan chiu trach nhiem thi hanh 
Quyet dinh nay./.

TM. UY BAN NHAN DAN 
^^^CHU TICH
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UY BAN NHAN DAN 
PHUONG BINH LONG

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phiic

QUYDINH
Chirc nang, nhiem vu, quyen han va to chuc 

cua Trung tain Phuc vu hanh chinh cong phuong Binh Long
(Kem theo Quyet dinh so. M/2025/QD-UBND 

ngdyO^ themg ^ndm 2025 cua Uy ban nhdn dan phuong Binh Long)

Dicu 1. Vi tri
1. Trung lam Phuc vu hanh chinh cong phuong Binh Long (sau day goi 

tat la Trung td/n) la to chuc hanh chinh thuoc Uy ban nhan dan phuong Binh 
Long, chin sir chi dao, quan ly ve to chuc, bo may, vi tri vice lam. bien che cong 
chuc, co can ngach cong chuc, so luong ngudi lam vice, co can vien chuc theo 
chuc danh nghe nghiep cua Uy ban nhan dan phuong Binh Long; chin sir chi 
dao. hudng dan ve chuyen mon, nghiep vu cua cac co quan nha nude co tham 
quyen.

2. Trung lam co tu each phap nhan. cd con dan va tai khoan rieng de thuc 
hien nhiem vu. quyen han duoc giao.

Dicu 2. Chuc nang
Trung lam cd chuc nang tham muu. giup Uy ban nhan dan phuong to 

chuc trien khai co che mol cua. mot cua lien thong trong giai quyet thu tuc hanh 
chinh thuoc pham vi, chuc nang quan ly cua Uy ban nhan dan phuong; thuc hien 
nhiem vu kiem soat thu tuc hanh chinh. xay dung chinh quyen dien tu. theo ddi 
vice ung dung cong nghe thong tin; thuc hien hudng dan. liep nhan, giai quyet 
hoac chuyen ho so giai quyet, Ira ket qua giai quyet thu tuc hanh chinh. theo ddi, 
giam sat, danh gia vice giai quyet thu tuc hanh chinh cho to chuc. ca nhan va cac 
nhiem vu khac theo quy dinh cua phap luat va theo chi dao cua Chii tich Uy ban 
nhan dan phuong. 

A 5 ADieu 3. Nhiem vu va quyen han
Thuc hien theo quy dinh tai khoan 1 va khoan 4 Dieu 8 Nghi dinh so 

118/2025/ND-CP ngay 09/6/2025 cua Chinh phii ve thuc hien thu tuc hanh 
chinh theo co che mot cua, mot cua lien thong tai Bo phan mot cua va cong dich 
vu cong qudc gia, cu the:

1. Cong khai kip thdi, day du bang phuong lien dien tu hoac van ban danh 
muc, noi dung thu tuc hanh chinh thuoc tham quyen giai quyet va duoc thuc 
hien tai Bo phan Mot cua theo quy dinh cua phap luat ve kiem soat thu tuc hanh 
chinh va quy dinh phap luat cd lien quan; ddng thdi ho tro to chuc. ca nhan gap 
khd khan trong vice tiep can thong tin cong khai tren phuong lien dien tu:



2

q-'

A

2. Huong dan, tiep nhan, kiem tra tinh hop le, day dii cua ho so theo quy 
dinh; so hoa, chuyen ho so den co quan co tham quyen de giai quyet thii tuc 
hanh chinh; tra ket qua giai quyet thu tuc hanh chinh cho to chiic, ca nhan theo 
quy dinh cua phap luat; thu phi, le phi, cac nghia vu tai chinh (neu co) theo quy 
dinh; tu choi tiep nhan doi vdi ho so1 chira dung quy dinh;

3. Phot hop vdi cac co quan, don vi lien quan de giai quyet, tra ket qua 
giai quyet cho to chirc. ca nhan doi vdi trirdng hop thu tuc hanh chinh yeu can 
giai quyet ngay trong ngay hoac cac thu tuc hanh chinh dtro’c giao hoac uy 
quyen cho can bo, cdng chdc. vien chiic tai Bo phan Mot ciia giai quyet; ho tro 
to chdc, ca nhan thirc hien dich vu cdng true tuyen; de nghi cac co quan cd tham 
quyen giai quyet va co- quan, don vi cd lien quan cung cap thong tin, tai lieu 
phuc vu cho cdng tac tiep nhan, giai quyet thu tuc hanh chinh;

4. Chu tri theo doi. giam sal, danh gia. don ddc vide giai quyet va tra ket 
qua cua cac co quan. don vi lien quan theo dung quy trinh duoc phe duyel; yen 
can co’ quan cd tham quyen thong tin ve vide tiep nhan va tidn do giai quyet thu
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tuc hanh chinh cho to chdc, ca nhan; ddn ddc cac co quan, don vi xd ly cac ho 
r r

so1 den hoac qua han giai quyet;
5. Tiep nhan, xd ly hoac bao cao co’ quan cd tham quyen giai quyet phan 

anh. kidn nghi, khieu nai, to cao cua to chdc, ca nhan lien quan ddn vide thuc 
hien thu tuc hanh chinh tai Bd phan Mot eda hoac lien quan ddn can bd. cdng 
chdc, vien chdc, nhan vien va co quan cd tham quyen trong qua trinh giai quyet 
thu tuc hanh chinh; chuyen y kidn giai trinh cua co quan cd tham quyen ddn to 
chdc, ca nhan theo quy dinh;

6. Phdi hop vdi co- quan. don vi lien quan de to chdc tap huan. bdi dudng 
nang cao trinh do chuyen mdn, nghiep vu cho can bd, cdng chdc. vien chdc, 
nhan vien lam vide tai Bd phan Mot cda. Theo doi. ddn ddc, nhan xet. danh gia 
vide chap hanh ky luat cdng vu, ndi quy. quy chd lam vide ddi vdi can bd, cdng 
chdc. vien chdc. nhan vien lam vide tai Bd phan Mot cda;

7. Bd tri, quan ly, de xuat nang cap co so vat chat, trang thidt bi dap dng 
yeu can boat dong cua Bd phan Mot cda theo quy dinh tai Didu 13 Nghi dinh so 
118/2025/ND-CP ngay 09 thang 6 nam 2025 cua Chinh phu ve thuc hien thu tuc 
hanh chinh theo co’ chd mot cda, mot cda lien thong tai Bq phan mot cda va 
cdng dich vu cdng qudc gia. Cung cap cac dich vu hd tro can thidt ve phap ly, 
thanh loan nghia vu tai chinh, phidn dich tidng nude ngoai, tieng dan toe (neu 
xet thay can thidt), sao chup, in an tai lieu va cac dich vu can thidt khac cho to 
chdc. ca nhan khi cd nhu can theo mdc gia duoc cap cd tham quyen phe duyet;

8. De xuat cac giai phap ddi moi, cai tidn nham nang cao chat luong, hidu 
qua phuc vu, tao thuan loi cho to chdc, ca nhan trong thuc hi^n thu tuc hanh 
chinh; to chdc hoac phdi hop to chdc thong tin. tuyen truyen ve boat dong cua 
Trung tarn va vide thuc hien thu tuc hanh chinh theo co- chd mot cda, mot cda 
lien thong;
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9. Thue hien nhiem vu kiem soat thu tuc hanh chinh theo lhani quyen, xay 
dung chinh quyen dien tu-. theo doi viec irng dung cong nghe thong tin tai Uy 
ban nhan dan phirbng.

10. Thue hien cac nhiem vu khac diroc giao theo quy dinh cua phap luat 
va theo chi dao cua Chu tich UBND phirong.

Dieu 4. To chiic va bien die
1. Trung tam co Giam doc la 01 (mot) Pho chu tich Uy ban nhan dan 

phuong, 01 (mot) Pho Giam doc va cac cong chuc, vien chiic, nhan vien thirc 
hien chuyen mon, nghiep vu.

a) Giam d6c Trung tarn do Chu tich Uy ban nhan dan phirbng bo nhiem, 
chiu trach nhiem trubc Uy ban nhan dan phirbng, Chu tich Uy ban nhan dan 
phirbng va trubc phap luat ve thirc hien chiic nang, nhiem vu, quyen han ctia 
Trung tarn.

b) Pho Giam doc Trung tarn do Chu tich UBND phirbng bo nhiem, la 
ngubi giiip Giam doc chi dao mot so mat cong tac va chin trach nhiem trubc 
Giam doc ve nhiem vu diroc phan cong; khi Giam doc vang mat. Pho Giam doc 
duoc Giam doc uy quyen dieu hanh cac boat dong cua I rung tam.

c) Cac cong chuc, vien chiic, nhan vien thirc hien cong tac chuyen mon 
theo sir phan cong cua Giam doc.

2. Viec bb nhiem, bb nhiem lai, keo dai thbi gian giu chiic vu lanh dao 
quan ly, cho tu chiic, mien nhiem. dieu dong, luan chuyen. khen thubng, ky luat, 
thuc hien che do. chinh sach doi vbi Giam doc. Pho Giam doc I rung tam do 
Chu tich Uy ban nhan dan phirbng quyet dinh theo quy dinh cua phap luat.

3. Bien che
a) Bien che cong chuc, vien chuc, nhan vien cua 1 rung tam duoc giao Iren 

co sb vi tri viec lam. gan vbi chuc nang, nhiem vu, pham vi boat dpng va nam 
trong tong bien che cong chiic, vien chiic, nhan vien trong co quan. to chiic hanh 
chinh cua phirbng dupe Uy ban nhan dan tinh giao.

b) Can cir chuc nang, nhiem vu. danh muc vi tri vice lam, co’ can ngach 
cong chiic dupe cap co tham quyen phe duvet, hang nam I rung tam phbi hop 
vbi co quan, don vi co lien quan xay dung ke hoach bien che cong chiic theo 
quy dinh cua phap luat bao dam thuc hien nhiem vu dupe giao. trinh Uy ban 
nhan dan phirbng phe duyet.

c) Viec hop dbng lao dong thuc hien theo quy dinh hien hanh.

Dieu 5. Che do lam viec
Trung tam lam viec theo che do 1 hii trubng va theo Quy che lam viec cua 

Uy ban nhan dan phirbng; bao dam nguyen tac tap trung dan chii; thuc hien che 
do thong tin. bao cao theo quy dinh.

Dieu 6. Moi quan he cong tac
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1. Doi voi Hoi dong nhan dan plnrdng
Trung tarn chin sir giam sat cua Hoi dong nhan dan phirdng, co trach 

nhiem cung cap tai lieu, thong tin, phuc vu cho boat dong giam sat cua Hoi dong 
nhan dan phirdng; tra Idi kien nghi cua cir tri. chat van cua dai bieu Hoi dong 
nhan dan phirdng ve nhung van de thuoc pham vi quan ly cua Trung tarn.

2. Doi vdi Uy ban nhan dan phirdng
r r

Chap hanh nghiem Quy che lam viec cua Uy ban nhan dan phirdng. Thirc 
hien cdng tac thong tin, bao cao dinh ky, dot xuat vdi Uy ban nhan dan phirdng, 
Chii tich Uy ban nhan dan phirdng ve tinh hinh thirc hien nhiem vu duvc giao. 
Trirdc khi thirc hien chu tnrong, chinh sach cua Sd, nganh cd lien quan den 
chirong trinh cdng tac, ke hoach chung cua phirdng, Giam doc phai xin y kien 
chi dao ciia Uy ban nhan dan phirdng.

4. Doi vdi Uy ban Mat tran To qudc Viet Nam va cac doan the phirdng
Trung lam chu dong phoi hop vdi Uy ban Mat Iran To qudc Viet Nam va 

cac doan the phudng thirc hien nhirng nhiem vu chung cd lien quan; de xuat chu 
tnro'ng. bien phap cung cd chinh quyen va cac doan the d co sd.

5. Doi vdi cac co quan chuyen mon thuoc UBND phirdng va cac co quan, 
don vi cd thu luc hanh chinh diroc tiep nhan va giai quyet tai Trung tarn

Trung tarn cd moi quan he phoi hop chat che vdi cac co quan, don vi 
trong pham vi chirc nang, nhiem vu diroc giao; chu dong de nghi cac co quan, 
don vi didu dong hoac rut can bo, cdng chirc, vien chirc den Trung tarn; bao cao 
tinh hinh va cac van de cd lien quan den cac ITnh virc ma Trung tarn quan ly 
bang van ban hoac trirc tiep trao ddi de trien khai thirc hien nhiem vu du'oc giao 
theo sir chi dao cua Uy ban nhan dan phirdng.

Dieu 7. Trach nhiem thi hanh
1. Can cd cac quy dinh cua phap luat va Quy dinh nay. Giam doc cd trach 

nhiem xay dung Quy che lam viec, che do thong tin bao cao cua Trung tarn va 
chi dao, kiem tra viec thirc hien Quy che do.

2. Giam doc cd trach nhiem to chdc trien khai Quy dinh nay den toan the 
cdng chdc. vien chdc, nhan vien ciia Trung tarn. Vice sira ddi, bo sung Quy dinh 
nay diroc thirc hien theo quy dinh phap luat hien hanh.


