
Bg DAN rQC VA rON GrAO ceNG HdA x,l ngr cut xcuia vIET NAM
EQc lfp - Tq do - Hgnh phtic

s(i:2-l /QD-BDrrc Hd NAi, nCay,lf thdng 0/ ndm 2025

QUYETDINH
Ban hirnh quy trinh nQi bQ, quy trinh tliQn tir giii quy5t thfi tgc hinh chinh

thuQc ph4m vi quin lj' nhir nufc cta BQ Din tQc vir T6n gi6o

BO TRI/ONG BQ DAN ToC VA r6N CIAO

z
o

c

Cdn c* Nghi dinh sii 4L/2025/1,{D-CP ngdy 26 tluing 02 ndm 2025 cua Chinh

phn qtty dinh chtic ndng, nhiQm v4, qttyin hqnvd co cdu tii chilrc cia 86 Ddn fic vd

T6n gido vd Nghi dinh sd 114/2025/I,\D-CP ngay 03 thdng 6 ndm 2025 ctn Chinh

phil s*a diji Xhodn t2 Diiu j Ngh! dinh 4t/2025/I,tE-CP qrry dlnh chuc ndng,
;,

nhiQm v4, quyen hqn vd co cdu t6 chia cila 86 Ddn tqc vd Tdn gido;

Cdn cilr Nghi dinh td ttAtzOzStNo-CP ngay 09 thdng 6 ndm 2025 cila

Chinh phit vi thlrc hi€n thfi tttc hdnh chinh theo co chd mqt ctla, mAt c*a hAn

th6ng tqi Bp phqn MOt ctla vd C6ng Dich v1t c6ng qudc gia vd Nghi dinh sii

367/2025/ND-CP ngoy 3l thdng 12 nim 2025 cia Chinh phil s*a d6t, bd sung

mQt sli diiu cin Nghi dinh tii t IA|ZOZSU,D-CP ngay 09 thdng 6 ndm 2025 cia
Chinh ph* vi thuc hi€n thil tuc hdnh chinh theo co chd mgt cua, mAt c*a liAn

th1ng tqi b0 phdn m7t c*a vd C6ng Dich vu c6ng Quiic gta;

Cdn c* Nghi dinh sd lslzOzotup-CP ngay 08 thdng 4 ndm 2020 cila
Ch{nh phil vi thuc hi€n thfi t4c hdnh chinh nAn mdi trudng dien hi;

Cdn ct Nghi dinh sii lZtZOzZlttp-CP ngay 24 thdng 6 ndm 2022 cila
Chinh phi quy dinh vi viQc cung ciip th6ng tin vd dich v4 c6ng tryc tuydn cila co
quan nhd nudc trAn m6i trudng mqng;

Th6ng tu s6 03/2025/TT-VPCP ngay l5 thdng 9 ndm 2025 cila Vdn phdng
Chinh phil hudng ddn thi hdnh m7t sti npi dung cila Nshi dinh tii t tAtZOzSttlo-
CP ngdy 09 thdng 6 ndm 2025 cia Chinh phi vi thrc hi€n thil tuc hdnh chinh
, ,: ^theo co ch€ m)t c*a, mpt c*a h4n th6ng tqi BQ phQn Met cta vd C6ng Dich v4
^,!cong quoc gw;

Cdn c* Quyiit dlnh t6 tSltgO-nOTTG ng6y 18 thdng 9 ndm 2025 ct)a BQ

trudng BQ Ddn t7c vd T6n gido vi viQc c6ng b6 thit tuc hdnh chinh trong linh
vuc ttn n$dng, t6n gido thuQc phqm vi ch*c ndng qudn l! nhd nudc ctta BO ddn
tQc vd T6n gido;
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Cdn ct Quyet dinh tA SOltgO-fOTTG ngay 24 ttuing 6 ndm 2025 cila BA

tru&ng 86 Ddn tdc vd Tdn gido vi viQc c6ng b6 thil tuc hinh chinh mdi ban

hdnh, s*a diii, bii sung, bi bdi b6 thuQc phqm vi qudn lit cia B9 Ddn tQc vd T6n

gido;

Cdn c* Quyiit dinh tA OOO\}O-AOTTG ngay 18 thdng 9 ndm 2025 cia Bp

trudng BA Ddn toc vd Tdn gido vi vipc c6ng b6 m\t sti thil tuc hdnh chinh moi
han hdnh, duoc s*a diii, bii sung thuQc phqm vi ch*c ndng qudn ly nhd nudc cila
B0 Ddn t7c vd T6n gido;

Theo di nghi cua Chanh Ytuphong 86.

Qr.rYtT EINH:

Di6u 1. Ban hanh kdm theo Quyiit <Iinh ndy quy trinh nQi b9, quy trinh
<tiQn tu giii quyiit c6c tht tqc hanh chinh linh qc dAn tQc, tin ngudng, t6n gi6o

thuQc ph4m vi qui.n ly nhd nudc cta 86 DAn tQc vd T6n gi6o.

Di6u 2. Quy6t dlnh nay c6 hiQu lgc thi hanh kii tu ngny ky.

Eidu 3. Ch6nh Ven phdng BQ, Tht truong c6c don vf thuQc, tryc thuqc BQ

vd t6 chric, c6 nh6n c6 li€n quan chfu tr6ch nhiQm thi hdnh Quy6t dinhdy.l./-_

Noinhpn:
- Nhu DiAu 3;
- BO truong (d6 b/c);
- C6c Thri tuong;
- Ven phdng Chinh pht;
- BQ Tu ph,ip;
- Co quaa c6ng tric d.in tQc vi t6n giio cip tinh;
- Cric don vi druQc BQ;
- C6ng Th6ng tin tlign tu B0;
- Luu: Vl VP. 1

KT. BQ TRIIONG
TIITITRIIONG

N6ng ThiHn

z
o

vc .1o

*



BQ DAN TQC vA TON GIAO CONG HOA XA HQI CIIII NGHIA VIPT NAM
DQc lip - Tg do - Hgnh phtic

QUY TRiNH NQI BQ, QUY TRiNH EIEN TI./
crA ewtr rHtr rUC nANH cIriNH TRoNG LiNHWc DAN TQC,
TiN NGrroNG, TON GrAo THUec 

pH$M^vI au.AN Lf NHA Ntldc
CUA BQ DAN TQC VA TON GIAO

(Kim theo Quyiit dlnh tii 24 /QD-BDTTG ngdy ,74 thdng 0,1 ndm 2026
cia BQ trudng Bp Ddn t7c vd T6n gido)

MQt sii cgm tt ilugc vi6t tit
B0 Dnn t6c vd T6n gi:io: B0 DTTG

Ban T6n gi6o Chinh phri: BTGCP

Uy ban nhin d6n: UBND

B0 phan m6t cria: BPMC

Dich vu cdng tryc tuy6n: DVCTT

S0 Dan tQc vi Tdn gi6o: Sd DTTG

S&NOi w: SdNV

Tin ngu6'ng, tdn gi6o: TNTG

Tht tlrc hdnh chinh: TTHC

Hd so: HS

B0 phin ti6p nhin vd trd k6t qui: BQ phin TNTKQ

A. DANHMUC QUyTRiNHNQT Bq, QUyTRiNHOmN rrICW QUyfT
TTHC LINH Wc DAN Tec, TiN NGTTONG, rON crLo

?

\jz

TT Mn s5
Quy6t

rlinh c6ng
b5

Thoi h4n
t.gral quyet

Mt?c tlQ
DVCCTT

I cAp rRrrNG rIoNG: Be DAN Tec vA rON GrAo

Quy trinh s6 f lqff;: ip d.+ng cho TTHC c6 thtri gian giii quy6t 60 ngiy,
thuQc th6m quy0n giii quy6t cfra BQ Dnn tQc vir T6n gi6o, 6p dgng vrfi 09
TTHC sau:

1 1.012570

Quy€t
dinh
364lQD-
BDTTG
ngdy

so

60 ngdy MQt phAn
B0
DTTG

Tdn TTEC
ThAm

Iquyen

Thri tgc d6 nghi c6ng
nhan t0 chric t6n gi6o
c6 tlia ban ho4t dQng d
nhi6u tinh
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TT Mn s6 TOn TTHC
Quy6t

illnh c6ng
b6

Thtri h4n
gini quy5t

Mric iIQ

DVCCTT
Thim

Iquyen

24161202s

2 t.0t2571

Thi tuc d6 nghi thanh
lap, chia, tichr s6p

nhip, hqp nhit t6 chtic
t6n girio tryc thuQc c6
dia. bdn ho4t dQng d
nhi€u tinh

Quy6t
dinh s

364/QD-
BDTTG
ngay

o

241612025

60 ngiry MQt phdn
B0
DTTG

3 1.0t2572
Thir tgc dC nghi thanh
l4p co sd tldo t4o tdn
gi6o

Quyilt
dinh s6

364lQD-
BDTTG
ngay
24t6t2025

60 ngdy
Toin
trinh

B0
DTTG

4 1.012573

Thir tuc d€ ngh! cho td
chric tdn gi6o d ViQt
Nam gia nh4p t6 chfc
t6n girio nudc ngoAi

Quy6t
dinh sO

134/QE-
BDTTG
ngay
281312025

60 ngdLy MQt phin B0
DTTG

5 t.0t2574

Thri (rc dA nghi c6p

dang ky ph6p nhdn phi
thuong m4i cho td chuc
t6n gi6o tryc thuQc c6
dia ban hoat dOng 0
nhi6u tinh

Quy0t
dinh s6

364lQD-
BDTTG
ngiy
2416/2025

60 ngdy Mgt ph6n
B0
DTTG

6 t.0t2587

Thri tuc d6 nghi c6p

chtng nhgn de"g ky
hoat tlQng t6n gi6o cho
td chric c6 dia ban hoat
dQng d nhidu tinh

QuyOt
dinh
364lQD-
BDTTG
ngay

so

2416/2025

Mqt phan
B0
DTTG

'7 r.012668

Tht tuc rl€.nghi chdp
thu{n cho td chuc t6n
gi6o nu6c ngoiri phong
phdm, b6 rhi$rn, biu
cu, suy cu cho tin d6
cira t0 chric t6n girlo d
ViQt Nam ldm chr?c

sic, chuc viOc cho t6

Quytit
dinh s6

364lQD-
BDTTG
ngey
24/61202s

60 ngdy
Toan
trinh

B0
DTTG

60 ngdy
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TT Mi s5 TOn TTHC
QuyGt

ilinh cdng
b5

Thtri h4n
giii quy6t

Mtlc ilQ
DVCCTT

ThAm
quyen

chric tdn gi6o 0 nu6c
ngodi

8 t.012669

QuyOt
dinh
364lQD-
BDTTG
ngay

so

241612025

60 ngdy
Tofur
trinh

B0
DTTG

9 t.0t2670

Tht tlrc tlSng kf cho
c6ng ddn ViCt. Nam
tlugc phong ph6m, b6
nhiQm, bdu cir, suy ct
d nudc ngodi vC ViQt
Nam ldm chr?c sic,
chuc viOc.

60 ngdy
Toin
trinh

B0
DTTG

I 1.0t2576

TIt tu. dE nghi t.u gini
th€ cta t6 chtc t6n gi6o
c6 dia ban ho4t tlQng d
nhi6u tinh. theo quy
dinh cira hi0n chuong

Quytit
dinh s6

364lQD-
BDTTG
ngey
24t6t202s

45 ngiry MQt phdn
B0
DTTG

2 t.012577

fhri trp dd nghi gini th6
t6 chuc tdn girio tr.uc

thuQc c6 <l!a ban ho4t
dQng d nhidu tinh theo
quy tlinh .cta hi€n
chuong cria t6 chric

Quy6t
dinh s6

364tQD-
BDTTG
ngdy
241612025

45 ngiy MQt phAn
B6
DTTG

J 1.012578

Thri tuc tt6 nghi gidi thii
co sd dio tao t6n gi6o
theo quy6t dinh cria td
chric t6n gi6o

Quy6t
dinh sd

364lQD-
BDTTG
ngiy
241612025

45 ngiry M6t phan
B0
DTTG

4 1.014338

-;. , ; , ,l nu ruc oe ngnl to cnuc
hQi nghi c6 y6u t6 nudc
ngodi vO t6n girio

QuyCt
dinh s6
660/QD-

45 ngdy MQt phin B0
DTTG

Tht tUc tt€ nghi phong
ph?m ho4c suy ct
phdm vi cho ngudi
nudc ngoii cu tni hqp
ph6p t?i ViQt Nam

Quy6t
dinh sd

364lQD-
BDTTG
ngey
241612025

Quy trinh s6 Z lqfZ;: 6p dgng choTTHC c6 thoi gian gini quy6t 45 ngiry, thuQc
thAm quydn giii quy6t cia BQ Din tQc vi T6n gi6o,6p dgng vrfi l0 TTHC sau:

s
w



TT Mn s6 TOn TTHC
Quy6t

tllnh c6ng
b6

Thiri han
giai quy6t

Mric ilQ
DVCCTT

Th6m
lquyen

BDTTG
ngdy
18t9t2025

t.0t2636

Thir tuc ddng lcf sta
d6i quy ch6 t6 chric vi
hopt dQng ho4c quy ch€

tuy6n sinh cria co sd
ddo t4o t6n girio

Quytit
dinh s6

364lQD-
BDTTG
ngey
241612025

45 ngdy
Todn
trinh

B0
DTTG

6 1,012649
Thri tuc dA nghi t6 chirc
hQi nehi li6n t6n gi6o

QuyOt
dinh s6

364lQD-
BDTTG
ngay
24161202s

45 ngiry
Todn
trinh

B0
DTTG

7 1.012650

Tht tuc tt6 nghj td chric
dai hQi kh6ng thuQc
qu.y dinh t4i di0m a vA

di6mbkhodn3Di6u
45 cria Lu0t tin
ngu0ng, t6n gi6o

Quy€t
dinh s6

364lQD-
BDTTG
ngdy
241612025

45 ngiry
Toirt
trinh

B0
DTTG

8 r.0126s2

Thri tuc dd nghi moi t6
chirc, cri nhAn nudc
ngodi vdo ViQt Nam
thUc hiQn ho4t dQng t6n
giSo d nhi6u tinh ho{c
hgat dQng quan hQ qu6c

t6 v€ tOn girio

Quy€t
dinh
364tQD-
BDTTG
ngay

so

24t6/2025

45 ngiy
Todn
trinh

B0
DTTG

9 1.0t26s4

Thri tuc d6 nghi moi
chirc s[c, nhd tu hanh
ld. ngucri nudc ngodi
d6n giang tho cho t6
chirc duoc cdp chimg
nhin tl6ng ky ho4t
dQng t6n gi6o c6 dja
ban ho4t dQng d nhi6u
tinh

Quyiit
dinl sd

364lQD-
BDTTG
ngdy
24t6/2025

45 ngdy
Todn
ffinh

B0
DTTG

10 t.0t2662
Thil
chric
nhd

tuc d6 nghi cu

, chuc viQc,acs

hr hanh, tin d6

Quy0t
dinh so

45 ngiy
Todn
trinh

B0
DTTG

4

5
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TT Mn s6 TGn TTIIC
Quy6t

illnh cdng
b6

Thni han
giii quy6t

Mric iIQ

DVCCTT
Thim
quyen

tham gia ho4t dQng t6n
gi6o ho{c ddo tpo t6n
gi6o d nudc ngodi

364/QD-
BDTTG
ngdy
24t6t2025

Quy trinh sii S (QfS): 6p dgng cho TTHC c6 thtri gian giii quy6t 30 nghy,

thuQc thim quyiin giii quyiit cta BQ DAn tQc vir Tdn gi6o, 6p dgng vrli 02

TTHC sau:

1 1.012581

T'h,l ry. ding ky sira

d6i hi6n chuong cia t6
chrlc tdn girio c6 tlja
bdn hopt dQng d nhi6u
tinh

Quy€t
dinh s6

134/QD-
BDTTG
ngdy
28t312025

30 ngdy
Todn
trinh

B0
DTTG

2 I .012583

Thir tuc dA nghi thay
tl6i t€n cta t0 chuc t6n
gi6o, t6 chfc t6n gi6o
trgc thuQc c6 dla ban
ho4t dQng d nhi€u tinh

Quy6t
dinh sO

134/QD-
BDTTG
ngey
28/1t2025

30 ngdy
Tod,n

trinh
BO

DTTG

Quy trinh sO 4

thuQc thim qu
TTHC sau:

(QT4): 6p dgng cho TTHC c6 thtri gian gini quy6t 20 nghy,
yin gi6i quy6t cia BQ Din tQc vir Tdn gi6o 6p dgng vrii 02

I

*,i tu9 tl6ng lcj ngudi
tlugc bO nhiQm, bdu ct,
suy cir ldm chric viQc

tl6i vdi c6c trudng hqp
quy dinh t4i khoan I
Ei€u 34 cira Luit tin
ngu&ng, t6n gi6o

Quy€t
dinh sd

364lQD-
BDTTG
ngey
24161202s

20 ngiry
Todn
trinh

B0
DTTG

2

*,i tU9 tldng lc! nguoi
tlugc b6 nhiQm, biu ct,
suy ct ldm chtc viQc
cira t6 ch0c ttugc cdp
chrmg nhan dang ky
hopt dQng t6n girio c6
dla. bdn ho4t dQng d
nhi6u tinh

Quytit
dinh s6

364lQD-
BDTTG
ngey
241612025

20 ngiry
Todn
trinh

B0
DTTG

II CAP riNrr, THANH PHO

C

2
o

e

1 .01259s

1.0t2597



TT Mn s6 TOn TTHC
Quy6t

tllnh cdng
b0

Thtri han
giii quy6t

Mrlc iIS
DVCCTT

ThAm
Iquyen

Quy triqh s6 S.(Qrr, 6p.d$ng cho TTHC c6 thti gian gifli quy6t 60 ngiy,
thuQc thim quyiin giii quy6t cria UBND cip tinh, 6p dgng vrfi 03 TTHC sau:

1 t.012672

Tht tqg dC nghl c6ng
nhfln tO chtc t6n girio
c6 dia ban hoSt dQng d
mot tinh

Quy6t
dinh s6

364lQD-
BDTTG
ngdy
241612025

60 ngdy MQt phAn
UBND
c6p tinh

2 1.0t266t

Thri tpc dA nghi thdnh
ldp, chia, tilch, s6p

nhQp, hsp nhAt t6 chtc
t6n gi6o tr.uc thuQc c6
dfa bdn ho4t dQng 0 m$t
tinh

Quy6t
dinh s6

364lQD-
BDTTG
ngdy
24161202s

60 ngdy Mgt phAn
UBND
cdp tinh

J t.0t2641

Tht tqc dC ngh! cAp

deng k! ph6p nhin phi
thuong mai cho t6 chtic
t6n gi6o truc thuOc c6

dia bdn ho4t dQng o mQt

tinh

Quy0t
dtnh s6

364lQD-
BDTTG
ngay
241612025

60 ngdy Mot phin UBND
c6p tinh

Quy trinh s6 f (QfO: ip dgng cho TTHC cri thcri gian giii quy6t 45 nghy,
thuQc thim quyln giii quy6t cta UBND cip tinh, ip dgng vrfi 04 TTHC sau:

1 t.0t2655

Thri tuc dO nghi mdi
chtc sdc, nhe tu henh h
nguoi nu6c ngodLi d6n
giang d4o cho nh6m
ngutri nudc ngodi sinh
ho4t t6n girio t4p trung

Quy6t
dinh SO

364/QE-
BDTTG
ngdy
24161202s

45 ngdy
Toin
ftinh

UBND
c6p tinh

2 1.012660

Thri tqc dd ngh! cho
ngucri nudc ngodi hgc
tai co sd ddo tAo t6n
gi6o d ViQt Nam

Quy0t
dinh s6

364lQD-
BDTTG
ngdy
2416/2025

45 ngdy
Todn
trinh

IJ,BND
cAp tinh

J 1.012639

Thi qc d6 nghi qr gidi
th6 cria t6 chric t6n gi6o
c6 dia bdn hoat d6ng 0
mQt tinh theo quy dinh

QuyCt
dinh s6

364lQD-
BDTTG

45 ngdLy MQt phAn
UBND
c6p tinh

6
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Mn s5
Quy6t

tllnh cdng
b5

Thoi h4n
giii qu1,,6t

Mric iIQ

DVCCTT
Thflm

I
quyen

cta hi6n chuong ngdy
241612025

4 t.012637

Tht tu. de nghi gi6i th,i
t6 chric t6n gi6o tr.uc

thuQc c6 tlia ban hopt
tlQng d mQt tinh theo
quy dinh .cta hi€n
chucrng cta tO chuc

QuyOt
dinh s

364tQD-
BDTTG
ngdy

o

241612025

45 rgiry MQt phAn
UBND
c6p tinh

Quy trinh si6 Z (QfD: 6p dgng cho TTHC c6 thoi gian giii quy6t 30 nghy,
thuQc thAm quydn giii quyiit cta UBND c6p tinh, 6p dgng vriri 13 TTHC sau:

1 t.0t2664

Thu tuc dnng k! sua d6i
hi6n chuong cta t6
chric t6n gi6o c6 dia bdn
ho4t dQng d mQt tinh

QuyOt
dinh s6

134/QD-
BDTTG
ngdy
28t3t202s

30 ngdy
Toirn
trinh

UBND
c6p tinh

2 t.0t2659

Tht tuc dang lci thuy€n
chuyOn chuc sic, chric
viQc, nhd tu hdnh ld
nguoi tlang bi buQc tQi
ho4c nguoi chua dugc
x6a rin tich

Quy0t
dinn s

134/QD-
BDTTG
ngdy

o

281312025

30 ngdy M$t phin UBND
c6p tinh

J r.012658

Tht tuc dd nghl sinh
ho4t t6n gi6o tflp trung
cta nguoi nu6c ngodi
cu trir hqp ph6p tai ViQt
Nam

QuyOt
dM s6

134/QD-
BDTTG
ngiy
28/3/2025

30 ngdy MQt phdn
I.IBND
cAp tinh

4 1.0t2657

Tht tuc d6ng h! thay
t16i nguoi tl4i diQn cta
nh6m sinh ho4t t6n gi6o
qp trung cta nguoi
nu6c ngoiri cu tni hgp
ph6p tai VietNam

Quy0t
dinh s6

66o/QD-
BDTTG
ngey
18t912025

30 ngdy
Todn
trinh

TIBND
c6p tinh

5 1.0126s6

T.h,i tu. dt nghi thay
t16i <lia tli6m sinh ho4t
t6n girio t6p trung cta
nguoi nu6c ngodi cu tru

Quytit
dinh so

134/QD-
BDTTG

30 ngiy Todn
trinh

UBND
c6p tinh

,:
v=--

tr
N
t.-t,

TT TGn TTHC
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TT Mn s6 TOn TTHC
Thoi h4n
gini quy6t

Mric tIQ

DVCCTT
ThAm
quyen

hqp ph6p tai Viet Nam
trong dia bdn mQt tinh

ngay
281312025

6 1.0t2653

Tht tuc dC nghi thay
AOi Oia di6m sinh ho4t

t6n gi6o tpp trung cita
nguoi nu6c ngodi cu tni
hqp ph6p tai ViQt Nam
tl6n dia bdn tinh kh6c

Quy0t
dlnh s6

r34lQD-
BDTTG
ngey
281312025

30 ngdy
Todn
trinh

UBND
cAp tinh

7 t.012648

Thir tuc tl6 nghi mdi t6
chric, c6 nhdn nu6c
ngodi vdo ViQt Nam
th1rc hiQn ho4t dQng t6n
girio d mQt tinh

Quy€t
dinh s6

134lQD-
BDTTG
ngdy
28t3t2025

30 ngdy
Todn
trinh

I.IBND
cap trnn

8 t.012646

_- ':lhu ruc oe nghl mol
chfc s6c, nhe tu henh1d
nguoi nudc ngodi dOn

giring d4o cho t6 chuc
tlugc c6p chimg nhin
dAng ky ho4t dQng t6n
girlo d mOt tinh

QuyOt
dinh s6

134lQD-
BDTTG
ngdy
281312025

30 ngdy
Todn
ffinh

UBND
c6p tinh

9 1.0t2645

Tht tuc d6 nghi thay
tl6i t6n cria t6 chuc t6n

.. Iglao, to cnuc ton gtao

tryc thuQc c6 dia bdn
hoqt dQng d mQt tinh

Quytit
dinh s6

134/QE-
BDTTG
ngdy
281312025

30 ngdy
Toan
trinh

UBND
c6p tinh

10 1.014339

T!,i tu" dA nghj thay
t16i tru s0 cira t6 chuc; ,,ton grao, to cnuc ton
gi6o tryc thuQc

Quyet
dinh s6

660/QD-
BDTTG
ngdy
t8t9t2025

30 ngdy
Todn
trinh

IIBND
L,

cap trnn

l1 1.0t2607

Tht tuc d€
dpi hQi uia

t6 chuc
htc t6n

nqhi
t6c

gi6o, t6 chric t6n gi6o
tryc thugc, t6 chric tluo. c
c6p chung nhan ddng lc!
hopt dQng t6n gi6o c6
dia. ban hopt dQng d
nhi€u x5 thuQc mQt tinh

QuyOt
dinh s6

364lQD-
BDTTG
ngey
24t6t2025

30 ngdy
Todn
trinh

I.]BND
cAp tinh

Quy6t
ilinh c6ng

b6



TT Mi s6 TGn TTHC
Quy6t

tlinh c6ng
b6

Thtri han
Iglal qu]'et

Mtic ilQ
DVCCTT

ThAm
Iquyen

t2 1.012606

Tht t.uc dA nghi tii chirc
^ ':cuQc le ngoar co so ton

girio, dia tti€m hgp ph6p

dE ilnng kj' c6 quy m6
t6 chirc d nhi€u xi
thuQc mQt tinh ho4c d
nhi6u tinh

Quy6t
dinh s6

364lQD-
BDTTG
ngay
24/6/2025

30 ngdy
Todn
trinh

UBND
cAp tinh

13 l .01260s

Thri tr,rc d€ nghi gidng
tl4o ngodi dia ban phU

tr6ch, co sd tOn girio,
tlia di€m hqp ph6p di
tt6ne ky c6. quy md t6
chric d nhi6u xi thuQc

mQt tinh ho4c d nhi6u
tinh

Quy0t
dinh s6

364lQD-
BDTTG
trgdy
24t6t2025

30 ngdy
Todn
trinh

IIBND
c6p tinh

Quy trinh s6 S (Qrt)r 6p dgng cho TTHC c6 thtri gian giii quyiit 60 ngiry,
thuQc thAm quytin giii quy6t cria co quatr chuyGn m6n vd din tQc, tin ngudng.
t6n gi6o cAp tinh (SO DAn tQc vir Tdn girlo ho{c SO )t{Qi vq tl6i vti'i dia phucrng
kh6ng cri S0 DAn tQc vh T6n girio), 6p dgng vrii 01 TTHC sau:

I t.0t2632

Tht tuc t16 nghi c6p
chung nhfn ttlng ky
ho4t tlQng t6n gi6o cho
td chuc c6 dia ban hoet
tlQng 0 mQt tinh

Quy6t
dinh s6

364lQD-
BDTTG
ngey
24t6t2025

60 ngiy MQt phan

Sd
DTTG
hoic Sd
I.n/

Quy trinh ..i g (QfS), 6p dgng cho TTHC c6 thiri gian gi6i quy6t 30 nghy,
thuQc th6Tr quydn giii quySt cria co quan chuy6n mdn vd dan t6c, tin ngudng,
tOn gi6o cflp tinh (S0 Dnn tQc vir TOn gi6o hoic Sd NQi vU tl6i vriti tlia phuong
khdng c6 SO Dfln tQc vir Tdn girio), 6p dgng vd,i 0l TTHC sau:

1 t.0126t6

Tht tpc d[ng k! md lW
b6i du&ng v€ t6n girio
cho ngudi chuy6n ho4t
rlQng t6n gi6o

Quy6t.
<linh s6

134/QD-
BDTTG
ngdy
281312025

30 ngdy
Todn
trinh

SO

DTTG
ho4c Sd

NV

Quy trinh sti fO.(QftO): 6p dBng cho TTHC c6 thcri gian gini quyiit 20 ngiry,
thuQc thim quydn giii quySt cfra co quan chuyOn m6n vd dAn tQc, tin ngudng,
t6n gi6o cAp tinh (SO DAn tQc vir TOn gi6o hoic SO NQi vg a6i vOi aia phucrng

9

La

o/
,J
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TT Mfl sii TOn TTIIC
Quy0t

tlinh cdng
b6

Thli h4n
giii quy6t

Mric rIQ

DVCCTT
Thim

Iquyen

1 t.012629

Thi tuq ddng lcf ngudi
tluqc b6 nhiQm, b6u cri,
suy cri ldm chtc viQc

aOi voi cric trudng hqp
quy dinh t4i khoan 2

Di6u 34 cta Luat tin
ngu0ng, t6n girlo

QuyOt
dinh s6

364lQD-
BDTTG
ngey
2416t2025

20 rrgity
Toin
trinh o4c S

Sd
TTG

2 r.012628

Tht tsq deng kf nguoi
dugc b6 nhiQm, bdu cri,
suy cir ldm chtc viQc

cria tO chric dugc c6p

chtmg nhan d["g kry

ho4t dQng tOn gi6o c6
tlia bdn ho4t dQng d mQt

tinh

Quy6t
dinh s6

364lQE-
BDTTG
ngdy
24/6/202s

20 ngdy
Todn
trinh

Sd
DTTG
hoic Sd
I.W

III CAP xA ruBND cic xi, phutmg, tlic khu)

Linh tin t6n o

Quy trinh sii tt (Qrtf): 6p dgng ch
thuQc thAm quy6n cia UBND cAp xi,

o TTHC c6 thdi gian gini quy6t 25 ngiry,
rip dgng vriti 03 TTHC sau:

1 t.0t3796

Thri tuc tt€ nghi t6 chr?c

tl4i hQi cta t6 chtic t6n., :,glao, to cnuc ton glao

tryc thuQc, t6 chuc tlugc
c6p chimg nh{n ttAng lcf
hoat tlQng t6n girlo c6

tlia bin hoat d0ng 0 mOt

xd

Quy6t
dinh s

364lQE-
BDTTG
ngey
241612025

o

25 ngdy
Todn
trinh

UBND
!,-

cap xa

2 r.013797

Thri tqc dO nghi t6 chtc
^ .:

cuoc Ie ngoal co so lon
girlo, dia di6m hqp ph6p
d.a ding ky c6 quy m6
t6 chuc 6 mQt xi

Quy0t
dinh s6

364/QD-
BDTTG
ngey
24/6/2025

25 ngiry
Todn
ffinh

IIBND
i-

cap xa

3 1.013798

Thi.r tr,rc d6 nghl giAng
rl4o ngodi dia ban phu
tr6ch, ro s6 t6n gi6o,
dia di6m hqp ph6p dE

deng hy c6 quy md td

QuyOt
dinh s6

364lQD-
BDTTG
ngdy

25 ngiry
Todn
trinh

I.IBND
i-

cap xa

kh6ng c6 S0 Din tQc vir T6n gi6o), 6p dqng vrii 02 TTHC sau:
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TT Me s6 T6n TTHC
Quy6t

tlinh c6ng
b6

Thtri h4n
gini quy6t

Mric itQ

DVCCTT
Th6m

Iquyen

chric d mQt xd 24t6t2025

Quy trinh s6 fZ (QrfZ): 6p dgng cho TTHC c6 thoi gian giii quy6t 20 ngiry,
thuQc thim quydn giii quy6t cia UBI{D c6p xi, 6p dqng vrii 03 TTHC sau:

I 1.012s90
Tht tpc dlng lcf sinh
ho?t t6n gi6o t4p tnrng

Quyr5t
dinh s6

364lQD-
BDTTG
ngay
241612025

20 tgity MQtphAn
UBND

A-
cap xa

2

Tlrt gc tl6 nghf thay
tl6i dia rli6m sinh ho4t
t6n gi6o t4p trung hong
dia ban mgt xd

Quy6t
dinh s6

134/QD-
BDTTG
ngdy
28t3t2025

20 ngdy
Toan
ffinh

TIBND
cap xa

3 1.012s82

Tlt tu. dA nghi thay
tl6i tlia tli6m sinh hoat
t6n girio qp trung dtin
tlia ban xd khric

Quydt
dinh so

134/QD-
BDTTG
ngay
28t3t202s

20 ngdy MQt phan
UBND

i-
cap xa

Quy rrinh sii r 1qrtl1: ap
thuQc thim quydn giii quy6t

dgng cho TTHC c6 thiri gian gini quy6t 15 ngiy,
cta UBND c6p xi,6p dgng vrfi 03 TTHC sau:

I t.012592 Thri tuc tlang lc! ho4t
dQng tin ngudng

Quyi5t
dinh s6

r34lQD-
BDTTG
ngey
28/31202s

15 ngdy MQt phdn
UBND

t-
cap xa

2 1.012591
Tht tuc dAng kf b6
sung ho4t dQng tin
ngudng

Quy6t
dinh s6

134/QD-
BDTTG
ngey
28/3t2025

l5 ngdy Mat phan
T]BND

t-
cap xa

J 1.012585
Tlt t1,. ddng lo.i thay
tl6i nguoi d4i diQn cria

Quytit
dinh so

l5 ngdy
Toan
trinh

UBND
t-

cap xa

ea

z
(
)

e

1.012584
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TT Ma s6 TGn TTHC
Quy6t

ilinh c6ng
b6

Thtri hp
giii quy6t

Mric iI$
DVCCTT

Thim
Iquyen

nh6m sinh ho4t t6n girlo
tap mmg

364lQD-
BDTTG
ngdy
241612025

Linh din
Quy trinh 14 (Qr l4'1:. 6p dun cho TTHC c6ng nhfln ngucri c6 uy tfn, thuQc

x5:thAm u cfra UBND

1 t.012222
C6ng nh?n nguoi c6 uy
tin

Quy0t
dinh s6

364lQD-
BDTTG
ngay
24t6/202s

20 ngdy
ldm viOc

MQt phdn
UBND

i-
cap xa

Quy trinh s6 f S (Qf tS): 6p dgng cho TTHC ttua ra kh6i danh srlch vir thay th6,
b5 sung ngutri c6 uy tin, thuQc thim quydn giii quy6t cria UBND cAp x6:

1 1.0t2223
Dua ra kh6i danh s6ch

vd thay th6, bO sung
nguoi c6 uy tin

QuyOt
dinh sd

364lQD-
BDTTG
ngdy
24/6t202s

20 ngiy
ldm viQc

MQt phdn
UBND

i-
cap xa

ct
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B. QTTY TRiNH NQI BQ, QUY TRiNH DIEN TtI GIAI QI,ryfT
TTHC LINH v!/c riN NcrIONc, rON crAo

r. ew rnimr crar ewfr rrHC cuA Bg oAx rgc, rON cmo

1. Quy trinh si6 f (Qrr): 6p dgng cho TTHC c6 thdi gian giii quy6t
60 ngiry, thuQc thAm quydn gifli quy6t cta BQ Din tQc vi TOn giio

a) Luu d6 thuc hiOn:

T6 chric, cdng dtn
N6p h6 so

Tir chtii tiilp nhan uS chua tlat
y€u ciu bii
sung/tra HS

Sd h6a, chuy€n Hp diy tlt
=fi
ryu

.80 ph0n MOt cta
kiOm tra HS (0.5 ngdy)

Phdng NghiQp 4r BTGCP tham ditrh
h6 so, tham muu xri giii quy6t

46n

Linh tlao BTGCP xem
xet. oh6 duv€t (5 nedv)

Vin thu ki6m tra th€ thuc (0.5 ngiy)
u k! Thft truong ki6m tra HS (0.5 ngny)

EO

.E o6

ei4

LEnh tl4o BQ xem x6t, tcf
duvet f5 nsav)

h6a, phit hanhVIn thu BQ

( 1 ngdy)

QTl

BQ.phtu MQt cria
tri k6t qun (0.5 ngdy)

Lnnh ttgo Vnn phdng duyQt h6 so, tinh
Ldnh tlao B0 (l ngny)
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b) Trinh t.u thgc hiQn:

Bur6,c

thUc
hi0n

Trrich nhiQm
thgc hi$n

Ndi dung cdng viQc

thuc hiQn
K6t qui Thdi

gian

Burlc I
CCVC BO

phAn m6t cria
cta 86 Ddn tQc

vd T6n gi6o

BPMC ti6p nhdn h6.so:
- Trudng hqp 1, h6 so hqp lQ:

GiAy titlp nhdn h6 so vd hgn tr6
k5t qui (c6 ma QR thrl qc);
chuy6n dcrn vi chuyEn m6n xri lj'
- Trudng hqp 2, hd so cAn phii
b6 sung, hoan thign: Phi5u
huong din hodn thiQn h6 so.

Thdi gian hoin thiQn h6 so
kh6ng tinh vdo thni fun gini
quy6t.
- Truong h.qp 3, hQ so. kh6ng
hqp lQ: Phi6u tu ch6i ti6p nhin
gini quydt h6 so, phdi n6u 16 lj'
do

Truong hqp 1:

mdu si5 I Php luc
kdm theo Th6ng
tu 03120251TT-

VPCP

Truong hqp 2:

mdu si5 o2 Phu
luc kdm theo
Th6ng tu
03120251TT-
VPCP

Truong hqp 3:

miu sti 3 Php 1uc

kdm theo Th6ng
tu 03120251TT-
VPCP

0.5

ngey

BvGc2

LSnh dao tlon vi xem x6t, phan

c6ng c6ng chric chuydn m6n
tham muu, xri 1j', th6m dinh h6

so.

C6ng chftc chuyen m6n thdm
dinh h6 so; tham muu vdn bdn
xin j, ki6n tlon vi li6n quan; t6ng
. , ..1
hqp i,ki6n g6p ;i, xay dung du
thdo Td trinh, vdn b6n trd loi
hoac Quyrit dinh.

Vin ban ph6i
hsp, dq thio Td
trinh, ven ban fte
lcri (hopc Quy6t
dinh)

46 ngiry

Bufc 3
Ldnh tlao Ban
T6n gi6o Chffi
phu

LSnh dao BTGCP xem x6t, kj'
trinl Lenh cl4o BQ Ddn tQc vi
T6n gi6o nQj dung {r thio ktit
qu6 giii quy6t TTHC

5 ngdy

Bu6c 4

Vdn thu B0 ki6m tra th6 thric
chuy6n Thu kj' ki6m tra h6
so, v6n bdn li6n quan, trinh
Ldnh tlao Vdn phdng B0 Ddn
tOc vi Tdn gi6o

Budc 5

Ldnh ilao V[n
phdng BQ Ddn
t6c vir T6n gi6o

Xem x6t duyQt h6 so, trinh Linh
dao B0

1 ngiy

Budc 6

Ldnh d3o BQ

Ddn t6c vi T6n
girio

Xem x6t hd so, hj' si5 OiCn tu
ho4c lcj' vnn brtur gi6y

5 ngiy

Don vi chuy6n
m6n cta Baa
T6n gi6o Chinl
phri @anh <lao

tlon vi vd
chuy6n vi6n
thammuu)

Td trinh, dg thio
vdn bin tri ldi
(ht ?c QuySt dinh)

Vin thu BQ,

Thu lcj' Linh
<lao B0 Ddn tOc

vd T6n gi6o

I ngdy

I
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Bufc
thgc
hi0n

Trich nhiQm
thgc hiQn

NQi dung cdng viQc
thgc hiQn

K6t qui Th0i
gian

Budc 7

VIn thu B0
Ddn tOc vi T6n
cr60

Vin thu B6 s6 h6a, ph6t hinh
Vin bdn ki ldi
(hoac Quyiit d!nh)

1 ngdy

Budc 8
BPMC BQ DAn
t6c vd T6n gi6o

Tri k6t qud giai quyAtTTHC cho
t6 chric, c6 nhAn t6n gi6o

Ket. qua
quy6t TTHC

gidi 0.5
ngey

T6ng thli gian.giii quy6t ttttc:
- Trudng hqp h6 so cdn b6 surg ho{c h6 so khdng cl4t y6u ciu d bu6c 2: trong 02 ngdy ldm
viQc kO tu ngiy nhan h6 so phdi c6 v6n bfu: y€u cAu b6 sung hd so ho4c hoi,n tri hdi so.
- Trudng hqp h6 so tl4t yOu cdu: 60 ngiy kd nr ngdy nhan dt h6 so hqp lQ.

2. Quy trinh s6 Z 1qfZ1: 6p dqng cho TTHC cri thiri gian giii quy6t nS
ngiy, thuQc thAm quyiln giii quy6t cia BQ DAn tQc vh Tdn gi6o

a) Lrru d6 thuc hiQn:

D
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N6p hd so

Qr2

y6u ciu bd
sung/tra HS

T6 chuc, cdng dAn

b) Trinh tu thgc hiQn:

Tri ch6i tiiip nhan HS chua d?t

Sti h6a, chu HS div tlt

B0 phdn M6t cua

ki6m tra HS (0.5 ngny)

Phdng Nghi0p vq BTGCP thAm dinh.:
h6 so, tham muu xri gidi quy€t

2.5

L6nh tlao BTGCP xem
x6t. DhC duvet (4 nsiv)

VIn thu hiim t'a thti ttnic (0.5 ngdy)
B6.phdn M6t cua

trn k6t qud (0.5 ngny)

Thu lcjr Thri tuong ki6m tra th6 tluc (1 ngdy)

boE

xdi
b ..^an

o
)

Ldnh tlao Vdn phdng duy€t h6 so, trinh
Linh dqo BQ (1 ngdy)

Linh tlao BQ xem x6t, kj'
duv€t (4 nedv)

h6a, phat hinhVnn thu BQ

( I ngey)

Buric
thqc
hiQn

Trich nhiQm

thgc hi$n
NQi dung c6ng viQc thqc hiQn Sin phAm

Th0i
gian

Buric I
CCVC BQ phan
m6t cta cira Bg
Ddn t6c vi T6n
gi6o (BPMC)

BPMC titip nhen h6 so, d6i chi6u
vcri quy tlinh:

- T*oTg hqp l,.hd so hqp 16:

G]ay tiCp nhpn h6 so vd hen tri
kdt qud (c6 mI QR tht tr;c);

Trudnghgp 1:

miu s6 1 Phu
luc kdm theo

Th6ng tu
03/20251TT-

VPCP

0.5
ngay



Budc
thgc

hi6n

Trich nhiQm

thgc hiQn
NQi dung cOng viQc thgc hiQn Sin ph6m

Th(ri
gian

chuy6n tlon vi chuyOn m6n xri lj'
- Truong hqp 2, h6 so cAn phdi b6
suns, hoin thi0n: Phi6u huong d6n
hoAn thi€n h6 so. Thdi gian hoin
thiQn h6 so.kh6ng tinh vio thdi
h4n girii quydt.

- Truo1g hqp 3,t6 so kh6ng hqp
lq: Phi6u nr ch6i ti6p nhfn giAi
quySt h6 so, phdi ndu 16 lj' do

Tl'ong hsp 2:
m6u s6 02 Phu
lgc kdm theo

Th6ng hr
03120251TT-

VPCP

Trudng hqp 3:

mdu s6 3 Phu
luc kdm theo

Th6ng tu
031202s/TT-

VPCP

Brric 2

Don vi chuy6n
m6n cua Ban

T6n gi6o Chinh
pht

Linh tlao clon vi xem x6t, phdn
c6ng c6ng chiic chuy6n mdn tham
muu, xt l!, thdm dinh h6 so.

C6ng chric chuydn m6n thAm dinh
h6 so; tham muu vdn bin xin f
ki6n don vi li6n quan; t6ng ho,p f
ki6n g6p !, xny dsng du thio Td
trinh, nQi dung ftr thdo kdt qui
siai quyet TTHC

C6ng vin ph6i
h-o-p, dtr th6o
Td trinh, vin
bin tri ldi

(hoac Quy6t
dinh)

33

ngay

Bufc 3

Ldnh dao Ban
T6n gi6o Chinh

pht

Ldnh dao BTGCP xem x6t, ki
trinh Linh dao B0 DAn tQc vir T6n
gi6o nQi dung ds thno k6t qui giii
quyet TTHC

Td trinh, dU

thdo k6t qla
giii quy6t

TTHC

4 ngdy

Bu0c 4
VAn thu B0;

Thu kj' Ldnh
dao 86 DTTG

Vdn thu B0 ki6m tra th6 thuc
, i . . ,.^ , :cnuyen I nu ky krem tra ho so,

vin bin li6n quan, trinh Ldnh
d4o Vdn phdng BQ Ddn t6c vd
T6n gi6o

1 ngdy

Buric 5

pffi;rao Vin
phdng BQ

DTTG

Xem x6t duy6t h6 so, trinh Lenh
dao B0

I ngdy

Burfc 6
Lnnh d3o B6

DTTG
Xem x6t h6 so, hj s6 dipn nr ho4c
kj'v[n bin gi6y Vin ban tri loi 4 ngiry

Burfc 7
Vin thu BQ

DTTG Vin thu eQ s6 h6a, ph6t hdnh Vnn ban tri loi I ngdy

Buric 8
BPMC B0 Dan
t6c vri T6n giio

Trn k6t qud gini quy6t TTHC cho
td chric, cri n-hin t6n gi6o qua
cong dich ru c6ng hodc buu didn;
Th6ng b6o cho t6 chirc gui h6 so.

Kdtqud giii
quy6t TTHC

0.5
ngdy

t7

c

e
o
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Bufc
thgc
hiQn

Trich nhiQm

thu. c hiQn
NQi dung c6ng vi$c thu. c hiQn Sin phim Th0i

gran

T6ng thoi gian giii quy6t ttttc:
- Trudng hqp hd so cAn b6.sung ho4c hd so kh6ng tl4t y6u cAu d bu6c 2: trong 02 ngiy
ldm viQc k6 tu ngdy nhan h6 so phii c6 vin biLn ydu cdu bd sung h6 so ho{c hoAn trA h6
so

- Truong hqp h6 so ttat yOu cAu: 45 rrgity,k6 tu ngdy nhan dri hd so hqp lQ.

3. Quy trinh s6 3 (QT3): 6p dgng cho TTHC c6 thari gian giii quy6t 30
ngiry, thuQc th6m quydn giii quy6t cfra BQ DAn tQc vi Tdn girio

a) Lrru d6 thuc hien

Tir chi5i tiiip nh?n HS chua

QT3

Sd h6a, chuy€n HS day tlt

l

Td chuc, c6ng din BQ phin MQt cta
ki6m tra HS (0.5 ngay)

Phdng Nghi-ep vir BTGCP thAm dinh
h6 so, tham muu xu girii quy6t

20n

Linh tl4o BTGCP xem
x6t. nh€ duv6t (3 nedv)

thnc vin ban (0.5 ngny)
hlThri tuorg hem tra rtrd turc (0.5 ngey)

VIn thu ki6m t'a

86 phin M6t cria
trn k6t qua (0.5 ngdy)

Linh tl6o V[n phdng duyQt h6 so, trinh
Ldnh d4o B6 1n

.!..iri
bo!
.E oi

L6nh tlao 86 xem x6t, ki
duvet (3 nsev)

h6a, phrit hanhven thu 86 SO

(l ngny)

NQp ho so

y6u ciu bil
sung/hd HS



Bufc
thyc
hiQn

Trrich
nhiQm
thrrc hi0n

NQi dung c6ng viQc thgc hiQn
Bi6u miu/
K6t qun

Thtri
gian

Butic I

BPMC ti6p nhan hd so, d6i chi6u voi
quy dlnh:
- f-oog h.qp l, h6 so hqp, l9: GiAy
ti6p nhan h6 so vi hen tri k6t qud (co
md QR thri tgc); chuy6n tlon vi chuydn
m6n xri lf
- Trudng hqtp 2, h6 so cdn phii bd
sung, hoin thi€n: Phi6u hu6ng din
hoan thiQn h6 so. Thoi gian hoin thiQn

hd so kh6ng tinh vio thoi h7n gidi
quy6t.
- T!o*g hqp 3,.h6 so kh6ng hqp lQ:

Phi6u tu ch6i ti6p nhin gidi quy6t h6
so, phdi ndu 16 lj, do

Truong lop
1: mAu s6 1

PhU lUc kdm
theo Th6ng
tu
0312025nr
.VPCP

Truon_g hqp
2: mdu s6

02 Phu luc
kdm theo
Th6ng tu
03t2025nT
-VPCP
Trucrng lqp
3: mdu s6 3
PhU lqc kdm
theo Th6ng
tu
031202sffT
.\?CP

0.5
ngdy

Bufc 2

Don v!
chuyOn
m6n cria
Ban T6n
gi6o Chinh
phri

Ldnh tlao tlon v! xem x6t, phin c6ng
c6ng chric chuy.6n m6n tham muu, xu
lj,, thdm dinh h6 so.

C6ng chric chuy6n m6n thdm dinh h6
so; tham muu vin bnn xin j', ki6n don
vi li6n quan; t6ng hqp ! kii5n g6p j,
xiy dyng.dy thio Td trinh, nQi dung
dg thio kOt qui giii quy6t TTHC

C6ng vin
ph6i hqp,
du thio vdn
ban Ee loi

20
ngdy

Bufc 3

Laoh dao
Ban T6n
gi6o Chinh
phri

Ldnh ilao Ban T6n gi6o Chinh phri
xem x6t, lci trinh Ldnh dao B0 Dan
tOc vd T6n gi6o n$i dung dy thio ktit
qui giAi quyOt fiHC

Td trinh, dg
thio vin
ban tra loi

3 ngdy

Bu6c 4

Ven thu
B0;

Thu kj'
Ldnh rl4o
BO DTTG

Vdn thu 86 ki6m tra thii thric chuy6n
. , ..,1 . :Thu h.i ki6m tra h6 so, vdn ban li€n

quan, trinh Linh tlao Vin phdng B9
Din tQc vd T6n gi6o

1 ngiy

Bufc 5

Lanh dao
VIn phdng
BO DTTG

I ngdy

t9

b) Trinh tU thgc hi€n:

4.c ,

ry
@
-..*-.

CCVC BO

phan mQt
cta cria BQ

Din t6c vi
T6n gi6o

Xem x6t duyQt h6 so, trinh Linh tlao
B0
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Bufc
thqc
hi0n

Trrich
nhi$m
thuc hi0n

NQi dung cdng viQc thu,c hiQn
Bi6u mAu/
--r,_l(et qua

Thdi
gian

Buric 6 Xem x6t h6 so, lcj sii dien tu ho4c kj,
vin bAn gidy

VIn bin trd
loi 3 ngdy

Vdn thu BQ

DTTG Vdn thu BQ s6 h6a, ph6t hinh
Vdn bin trd
loi

1 ngdy

Buric 8
BPMC BO

DT"TG
Tri k6t quri giai quy5t TTHC cho t6
chric, c6 nhdn t6n gi6o

Kiit.quA gini
quy6t TTHC

0.5
ngey

T6ng thM giangiii quy5trrUC:
- Truong hq'p h6 so cAn b6 sung ho{c h6 so kh6ng tl4t y6u cdu 6 bu6c 2: trong 02 ngiy
ldm viQc trong 02 ngdy ldm viQc k6 tir ngny nhan h6 so phni c6 vdn bin y6u ciu b6 sung
h6 so hodc hodn tri h6 so
- Trudng hqp h6 so dat yOu ciu: 30 ngiy, k6 tu ngny nhan du h6 so hqp 19.

4. Quy trinh s6 a (QTa): 6p dqng cho TTHC c6 thiri gian giii quy6t ZO

nghy, thuQc thim quydn gini quy6t cta BQ D0n tQc vd TOn gi6o

a) Luu d6 thgc hiQn:

T6 chuc, c6ng ddn N hd so

Tt chiii tiiip nhdn HS chua

QT4

y€u cdu bii,

sung/tre HS

56 h6a, chuyCn HS dAy thl

Phdng NghiQp vrr BTGCP thAm dinh
h6 so, tham muu xri gidi quy6t

t2

Linh tlao BTGCP xem
x6t. ph6 duvOt (2 nsdv)

Ven thu ki&n fa th6 thric vln ban (0.5 ngdy)

Thu kf thri tuong htim t'a Ae mrc 1O.S ngayB6.phdn M6t cria
trd k6t qui (0.5 ngdy)

Lnnh <lao Vnn phdng duydt hd so, trin-h
Linh dao B0 (1 neAy)

roo
oo!
.x bo

vd

o

LEnh dao BQ xem x6t, h-i
duv6t (2 nedv)

h6a, phrit hdnhVdn thu 86
(l ngny)

Lanh tlao
86 DTTG

Burlc 7

.BQ 
phAn M6t cua

ki6m tra HS (0.5 ngey)



Bufc
thgc
hi6n

Trich
nhiQm

thuc hi6n
NQi dung cdng viQc thgc hiQn Snn phAm

Thiri
gian

Budc I

CCVC BO

phin mQt

cta cria 86
Ddn t6c vd
T6n gi6o
(BPMC)

BPMC tiiip nh|n h6so:
- Trudng hqp l, h6 so hgrp lQ:

Gi6y tiiip nhan h6 so vd hen tri
k6t gun (c6 mi QR tht tuc);
chuy6n tlon vi chuy€n m6n xt lj'
- Trudng hqp 2, h6 so cAn phii
b6 suns. hoiur thi6n: Phi0u9:

huong dan hodn thiQn h6 so.
Thoi gian hoan thien hO so
kh6ng tinh vdo thoi han gidi
quy6t.
- Trusng hgp 3, h6 so kh6ng
hqp lQ: Phi6u tu ch6i ti6p nhfn
gini quy€t h6 so, phii n6u 16 lf
do

Trudng hqp l:
m6u s5 I Phu lqc
kdm theo Th6ng
fi0312025nT-

VPCP

Truong hqp 2:

mdu s6 02 Phu
lqrc kdm theo

Th6ng tu
03/2025ffT-

VPCP

Trudng hqp 3:
m6u si5 3 Phu luc
kdm theo Th6ng
fi0312025fiT-

VPCP

Burlc 2

Don vi
chuydn m6n
cria Ban T6n
gi6o Chinh

phri

Ldnh d4o don vi xem x6t, phdn
c6ng c6ng chrlc chuyOn m6n
tham muu, xri lj', thim dinh ho
so.

C6ng chric chuy6n m6n thim
dinh h6 so; tham muu vIn bd.,n

xin f ki5n don vi li6n quan; ti5ng
hqp ! ki€n g6p j', x6y dung du
thio Td trinh, nOi dung dg thio
ket qua giei quy€t TTHC

C6ng vdn ph6i
hqp, du thio vin

bin tri loi

Buric 3

LEnh tlao
Ban T6n

gi6o Chinh
pht

Linh rlao BTGCP xem x6t, kf
trinh Lanh dao 86 D6n t6c vd
T6n girio ndi dung du thno k6t
quri gidi quyOt TTHC

Td trinh, du thio
vdn bin trd lni 2 ngdy

Bu0c 4

VEn thu B0;

Thu kj,Lanh
d4o BQ

DTTG

Vdn thu B0 ki6m tra th6 thric
chuylin Thu kf ki6m tra hti
so, vdn bdn li0n quan, trinh
L6nh tl4o Vdn phdng B0 DAn
tQc vd T6n gi6o

I ngdy

Buric 5

Ldnh dao
Vdn phdng
BQ Ddn t6c
vd T6n gi6o

Xem x6t duyQt h6 so, trinh Ldnh
dao BO I ngdy

2l

b) Trinh t.u thr;c nhiQn:

c
z

o

0.5
ngey

t)
ngay

o
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Burlc
thqc
hiOn

Trrich
nhi6m

thuc hi6n
NQi dung c6ng vi6c thgc hiQn Sin phffm

Thli
gian

Budc 6
Ldnh dao B0
Ddn tOc vi
T6n gi6o

Xem x6t h6 so, lc! sti diQn nr
,t

hoac Ky van ban glay
Vin bin tri ldi

Buric 7
Vin thu B0
DAn t6c vd
T6n gi6o

Ven thu B0 s6 h6a, ph6t hdnh Vdn bdn trd lsi I ngdy

Burlc 8
BPMC BO

Ddn tQc vd
T6n gi6o

Tri k6t qui giii quy6t TTHC
cho t6 chirc, c6 nhin

K6tqun gini
quy6t TTHC

0.5
ngdy

T6ng thiri gian giei quy6t TTHC:

- Truong hgp h6 so cdn b6 sung ho[c h6 so kh6ng tl4t y6u cAu 6 bu6c 2: trong 02 ngdy
ldm viQc kO hr ngny nhfln h6 so phii c6 vdn ban y6u cAu b6 sung h6 so ho{c hoin trri h6

so
- Truong hqp h6 so tlat y6u ciu'.20 ngity, k6 tu ngiy nh0n dri h6 so hqp lQ.

tr. alry rRiNH \Qr BQ, Qr.ry rRiNH DIfN rr7 CLc.r^QUYtr CAC
TTIIC Ci]A UBND vA CO QUAN CIilIYTN MON YT DAN TQC, TiN
NGI/ONG, TON GIAo CAr riur

1. Quy trinh sri s lqfS;: ip dgng cho TTIIC c6 thiri gian giii quy6t OO

ngiry, thuQc thAm quydn gi6i quy6t cia UBND c6p tinh, 6p drlng vrii 03
TTHC sau:

2ngiry
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a) Lrru d6 thuc hi0n:

T6 chric, c6ng din
ydu ciu b6
sung/tni HSTu chtii ti6p nhdn HS chua dat

Trinh thuc hiQn:

h6a, chu HS dAv tlt

z

e

b

.B0 phan MOt cta
ki6m tra HS (0.5 ngdy)

Nghi0p vu Sd DTTG/Sd N.Oi vu thAm
so, tham muu xu gini quy6t (35 ngiy)inh

Lanh tl4o Sd DTTG/Sd NQi 4r
xem x6t. Dhc duvet (3 nsav)

Vdn thu Sd DTTG/Sd NOi vu ph6t hanh (l ngny)
BQphin TNTKQ

he ket que (0.5 ngey)
V[n phdng UBND cAp tinh thim dinh hd so

(ls nv)

.-, c(g. ,anroo
ho!
.E$
:r' n4

Y '(o
.<o -

Linh tI4o UBND cip tinh xem
x6t. ki duv6t (5 nedv)

Vdn thu UBND tinh, thdnh s

hdnh (1 ngny)
h6a, phrit

Bufc
thqc
hi0n

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Sin phim Thoi
gian

Bu6c I

B0 phQn

TNTKQ tai
Trung t6m
PhUc !u hanh
chinh c6ng
tinh, thenh
ph6

BQ phin TNTKQ ti€p nh6n h6 so:
- T*ogg hqp 1,.h6 so hsp 16:

Gi6y ti6p nhin h6 ss vd hen tri
kdt guA (c6 md QR tht tgc);
chuy€n Phdng chuy6n m6n cua
Sd DAn tQc vd T6n gi6ol Scr NQi
vu xt li'h6 so

, ^ .l I- f**g hqp 2, h6 so cdn phdi
b6 sung. hoin thi6n: Phi6u hu6ng
din hoan thien h6 so. Thoi gian

Trudng hqp 1:miu
s6 1 Phg luc kdm

theo Th6ng hr
03t20251TT-VPCP

Trudng hqp 2: m6u
s6 02 Phu lUc kdm

theo Th6ng tu
03t202snr-wcP
Trudng hqp 3: mdu

s6 3 Phu lsc kdm

0.5
ngay

QT5



24

Bufc
thgc
hi6n

Trrich nhi$m
thgc hiQn

NQi dung c6ng viQc thu. c hiQn Sin phAm
Thoi
gian

hoin thi€n h6 so. kh6ng tinh vdo
thoi han sidi ouv€t.
- Trudmg hqp 3, h6 so kh6ng hqp
.^ .^..,4 . . t. .i
le: rhleu tu cbor tlep nnan glal
quySt nO so, phrii n6u 16 lj,do

theo Th6ng tu
03/2025nr-VPCP

Lanh dao
Phdng Chuy6n
m6n thu6c Sd
Dan tQc vi
T6n gi6o/ Sd
NOi vu; C6ng
chric tham
mlru

Ldnh d4o phdng phin c6ng c6ng
chtc thr,r lf giii quy6t.

- 
i , ., .:lnam dmn, xu ly no so; Dao cao

l6nh dpo xin j'kitin co quan li6n
quan (n6u cAn), t6ng hqrp i,ki6n
vi dg thdo Td tinh, dV thrio kiit
qun giii quy6t TTHC

f6t que thAm

dinh,rBdo.c6o xri lf
h6 so, ldy f ki6n
c6c co quan li6n
quan, td trinh
UBND vd dg thio
nOi dung du thio
ktit quri gini quyilt
TTHC

3s
ngdy

Budc 3

Linh <l4o Sd
Dan tQc vd
T6n gi6o / Sd
NOi vu

Xem x6t, duyQt.k6t qud thdm <linh
vd du thio k6t qui gidi quy6t
TTHC; kj' phd duyQt to trinh Innh

tlao UBND tinh, thinh ph6

Td trinh, du thdo
vdn bdn trd ldi

03
ngay

Budc 4

Vin thu Sd
Dan tQc vi
T6n giio / Sd
N6ivr

Vdo s6. oh6t hinh vdn bdn
chuy6n h6 so t10n Vin phdng
t BND tinh

01

ngay

Budc 5

VAn phdng
UBND tinh
Ganh dao,
C6ng chric
clugc phdn
cdng tham
muu linh wc
TNTG)

Thdm drnh h6 so, uinh linh rlao
Vdn phdng duyet; trinh linh dao
UBND tinh ph6 duy-0t.

HO so thim
dinb/V5n ban phO

duyQt cta 15nh dpo
UBND tinh

15

ngdy

Bufc 6

Lailr
UBND
thenh ph6

d?o
tinh, Xem x6t, hi duyQt vAn ban tra loi V6n bAn tri loi

04
ngdy

Bu6c 7

VEn thu VAn
phdng UBND
tinh, thenh
ph6

Vdn thu Vnn phdng LJBND tinh,
thanh ph6 s6 h6a, ph6t hdnh

VIn ban phan ph6t
hanh

0l
ngdy

Bu0c 8
B0 phan
TNTKQ tinh,
thnnh ph6

Tri kiit qud cho t6 chric, cri nhAn
c6 1i6n quan

KCt qui gidi quy€t
TTHC

0.5
ngdy

Tiing thtri gian giii quyiit TTHC:

Bu6c 2

Td trinh ph6t hdnh
ve tai lieu kdm theo



Bufc
thgc
hi0n

Tr6ch nhi$m
thgc hiQn

NQi dung c6ng viQc thqc hipn Sin phAm
Thdi
gian

- Truong hqp hd so cin Utsung troac ndio mOng aat VCu cAu d budc 2'. llrongO2 ngiy ldm
viQc k6 il ngdynh{n h6 so phni c6 vdn ban y6u ciu b6 sung h6so hoic hoin tri h6 so
- Truong hqp h6 so dat y6u ciu: 60 ngdy, k0 tt ngdy nhin dri hO so hqp lQ.

- Truong hqp UBND tinh, thanh phti c6 iry quyenl pmn c6p cho nguoi dung diu hoic co
quq Sd DAn t$c vd T6n gi6olSd NQi v9 thi bd qua buoc 5 vd budc 6. Nguoi tluo. c iy
quy6n ho[c Linh tlao co quan dugc ph6n cAp tn;c ti6p xem x6t, kj'vin bdn tr6 ltri cho t6
chtc t6n gi6ol c6 nhdn li6n quan vd t6ng thoi gian giii quytit kh6og qu6 55 ngdy.

25

2. Quy trinh s5 O (QfO: rip dung cho TTHC c6 thiri gian gi6i quy6t 15

ngiy, thuQc thAm quydn gini quy6t cta UBIID c6p tinh

a) Lw dd thr;c hiQn:

QT6
T6 chuc, c6ng d6n N h6 so B0 phin MOt cta

ki6m tra HS (0.5 ngny)

Tt ch6i tiiip nlAn HS chua dqt
y€u ciu b6
sung/tri HS

SdIr6a, chuEn HS tlnv dri

=4
g=
"*

,.1

l
I

--Phdng NghiQp vtr Sd DTTG/Sd N.0i 4 thim
dinh hd so, tham muu xri giai quyet (27 ngdy)

Lnnh d4o Sd DTTG/Sd NQi 4
xem x6t, ph€ duyQt (2 ngdy)

BQ phin TNTKQ tra kCt qua
(0.5 ngny)

Vnn phdng UBND c sotinh thAm tlinh
(10 ngny)

.-,tr
bo -c

,a-

Lnnh d4o UBND cip tinh
xem x6t. kt duv€t (3 nsdv)

Vnn thu UBND tin-h, thanh s

hanh (1 ngdy)
h6a, ph6t

VIn thu So DTTG/Sd NQi v1 ph6t hanh ( 1 ngny)
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b) Trinh tu thuc hi6n

Burfc
thFc
hiQn

Trdch nhiQm
thgc hiQn

N$i dung c6ng viQc thqc hiQn Sin phAm
Th(ri
gian

Bufc I

B0 phdn
TNTKQ tai
Trung tim

Phuc vu hinh
chinh c6ng
tinh, thanh

ph6

BQ phqn TNTKQ ti6p nhQn h6 so:
- Tnrong hqp l, h6 so hqp lQ:

GiAy titip nhan h6 so vi hen trd
k6t qun (c6 ml QR tht nrc);
chuy6n Phdng chuydn m6n cria

S0 Din tQc vi T6n gi6oi Sd NQi
' .,.1l.u xtl lv ho sd

- Trudng hqp 2, h6 so cdn phii b6
sung, hodm thiQn: Phi6u hudng
dAn hoan thiQn h6 so. Thoi gian

hoan thiQn hti so kh6ng tinh vio
thdi han giii quy6t-
- Trudng hqp 3, h6 so kh6ng hqp
.- -..,a . . l. .l
te: rhleu u chol uep l?n glal
quy6t hti so, phdi ndu r5 li do

Trudng hqp 1: m6u
sri t Phu lsc kdm

theo Th6ng tu
031202s/TT-VPCP

Trudng hqp 2: miu
s6 02 Phu luc kdm

theo Thdng tu
03I2025ITT-YPCP

Trudng hqp 3: miu
sO: fhu luc kdm

theo Th6ng tu
0312025fiT-VPCP

0.5
ngey

Budc 2

Lenh tlao,
C6ng chirc
tham mrru
Phdng Chuy0n
m6n thuQc Sd
DAn tQc vd
T6n gi6o/ Sd
NQi vu

Ldnh tl4o phdng phdn c6ng c6ng
chric thU lj'gi6i quy6t.

ThAm dinh. xt lt h6 so: b6o ciio
linh tl4o xin ! ki6n co quan li6n
quan (n€u cdn), t6ng hqp f ki6n
vd du thio Td tinh, du thdo k6t
qui gi6i quy6t TTHC

fi5t que thAm

dinh,ts6o c6o xit lj'
. I .i , ,.;ho so, lay y Kren

c6c co quan 1i0n

quan, td trinh
UBND vd dg thdo
.t I
t(et qua glar quyet
TTHC

27
ngey

Bufc 3

Linh d4o Sd
Din tQc vd
T6n girlo / Sd
NOi ru

Xem x6t, duyQt k6t qui thim dinh
vd du th6o tOt qua gi6i quyiit
TTHC, hf phe duyQt td trinh Entr
dao UBND tinh, thenh ph6

Td trinh, dU thio
.L Lket qua gral quyet
TTHC

02
ngiy

Bufc 4

Vin thu Sd
Datr tQc vd
T6n gi6o / Sd
NOi vu

Vio,s6,.phit hanh vin bdn
chuy6n h6 so tlOn Vdn phdng
IIBND tinh

Td ffinh ph6t hdnh
vd tdi liqu kdm theo

0t
ngdy

Budc 5

VAn ph6ng
UBND tinh
Ganh dao,
C6ng chrlc
dugc phan
c6ng tham
muu linh vuc
TNTG)

ThAm dinh h6 so, trinh ldnh tlao
VEn phdng duyQt; ldnh cl4o

UBND tinh ph6 duyQt.

H6 s0 thAm

dinl,A/en bdn ph6

duyQt cta ldnh dao
UBND tinh

10
ngey

Buric 6
Lanh
UBND

dao
tinh,

Xem x6t, hf duyQt vdn ban tri lni K6t qun gi6i quy6t
TTHC (Cdng vdn

03
ngev



Buri c
thgc
hi0n

NQi dung c6ng vi6c thgc hiQn Sin phAm
Thiri
gian

thdnh ph6 ho6c Quyi5t dinh )

Budc 7

VAn thu Vin
phdng UBND
tinh, thanh
phd

Vdn thu Vdn phdng UBND tinh,
thnnh ph6 s6 h6a, ph6t hanh

VAn ban phdn ph6t
hanh

01

ngdy

Bufc 8
B0 phin
TNTKQ tinh,
thanh ph6

Tri k6t qud cho t6 chirc, c6 nhdn
c6 li6n quan

K6t qun gi6i quy6t
TTHC

0.5
ngey

T5ng thoi gian.giii quy5t ttHC:
- Trudng hqp h6 so cin b6 sung hoac h6 so kh6ng d4t y6u ciu d budc 2: trong 02 ngiy lim
viQc kd nr ngiy nhan h6 so phdi c6 vdn ban y6u c0u b6 sung h6 so ho4c hoan tri tr6 so.

- Trudng hqp h6 so aat yeu cAu: 45 ngAy, kti tu ngdy nhfn di hd so hqp lQ.

- Truong hqp UBND tinh, thanh ph6 c6 iry q-uyen/ phin c6p cho nguoi drmg diu hofc co
quan Sd Din tQc vd T6n gi6o/Sd NQi vu thi b6 qua bu6c 5 vd budc 6. Nguoi dugc ty
quy6n ho[c Ldnh d4o .o qrru, duo. c phAn c6p t4rc ti5p xem x6t, lcj' vin bin tr6 ldi cho t6
chric t6n gi6o/ c6 nhdn li6n quan vd t6ng thoi gian giii quydt kh6ng qu| 42 ngdy.

27

3. Quy trinh s5 Z 1qf1: 6p dgng cho TTHC c6 thiri gian giii quyiit 30

ngiry, thuQc thAm quyAn gi6i quy6t cia UBND cdp tinh

a) Luu d6 thqrc hiQn:

\4'

B
{-t.-,.c
4

Trdch nhiQm
thu,c hiQn
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Tii chuc, c6ng ddn N hd so

Tr) chtii tiilp nhdn HS chua

b) Trinh t.u thlrc hiQn:

h6a, chu HS d6v dt

877

y6u ciu bii
sung/trri HS

S

NghiQp vq Sd DTTG/Sd N.0i ru thAm

so, tham muu xt gini quy€t (15 ngiy)h

Linh dao Sd DTTG/Sd N6i 4r
xem x6t. ph6 duv€t (2 nedv)

Vnn thu Sd DTTG/Sd N6i vu phrit hdnh (1 ngdy)

VIn phdng UBND s0dinhtinh
(7 ngay)

JE
tro
(o 9:J

,(o-
a

Vdn thu Vdn phdng UBND tinh, thenh
h6a, phrit hdnh (l ngny)

so

B0 phin TNTKQ tri k6t qu6
(0.s ngny)

Buric
thgc
hi0n

Trfch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Sfrn phim Th0i
gian

Butic I

B0 phdn
TNTKQ tai
Trung t6m
Phqc ru hanh
chinh c6ng
tinh, thanh ph6

BQ phQn TNTKQ tinh titip nhfn
h6 so:
- T*orlg hqp l,.hd so hqp le:
Gi6y ti6p nhan h6 sry vd hen tri
k6t qua (c6 ma QR thi t.uc);

chuy6n Phdng chuy6n m6n cira
Sd Ddn tQc vi T6n gi6o/ Sd N6i
Wxtlih6s0
- Truong hqp 2, hd so c6n phAi
bQ sung, hoan thiQn: Phi6u hu6ng
din hodn thien h6 so. Thoi giani(
hodn thi6n h6 so kh6ng tinh vdo

Trudng hqp 1: mAu

s6 i Phq h,rc kdm
theo Th6ng tu

0312025/TT-vPCP
:

l ruong hqp l: mau
sd 02 PhU lgc kdm

theo Th6ng tr.r

03/202s/TT-\ryCP

Trudng hqp 3: mdu
s6 3 Phu luc kdm

theo Th6ng tu

0.5
ngiy

BQ phin M6t cta
ki6m tra HS (0.5 ngny)

Ldntr tlao LIBND c6p tinh
xem x€t, hi duyet (3 ngey)

car
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Budc
thgc
hiOn

Trich nhi6m
thgc hiQn

NQi dung cdng viQc thgc hiQn Sin phdm
Thdi
gian

thdi han gidi quyilt-
- Truong hqp 3,116 so kh6ng hqp
lQ: PhiOr tu ch6i ti6p nhQn gidi
quy6t h6 so, phdi n6u r5 lf do

Bu0c 2

Lenh d?o,
C6ng chtc
tham muu
Phdng Chuy6n
m6n thu0c Sd
Dtn tQc vi T6n
gi6o/ Sd NQi

W

Ldnh dao phdng phAn c6ng c6ng
chrlc thu lj'gi6i quy6t.

-l ,,,r
I ham omh, xu ly ho ss; bao cao
l6nh dao xin ! ki6n co quan li6n
quan (ndu cdn), t6ng hqp i'ki6n
vd du thdo Td tinh, du th6o k6t
qui gini quytit TTHC

f6t qua thAm
dlnh/B6o,caio xri $
h6 so, l6y !' ki6n
cric co quan li€n
quan, td hinh
UBND vd dg thio
vdn bin trd ltri

lQuytit tlinh, ho4c
c6ng v6n)

Burlc 3

L6nh d4o Sd
Ddn t6c vi T6n
gi6o / Sd N$i
w

Xem x6t, duyQt.k6t qui thAm tlinh
vi du thio k6t qui giii quy6t
TTHC ki ph€ duyQt td rrinh lanh
tlao UBND tinh, thinh ph6

Td hinl, ds thdo
.t Iket qua glar quyet
TTHC

02
ngey

Bu6c 4

V[n thu Sd
Dln tQc vd T6n
gi6o / Sd NQi
vu

Vio.s6,.phit hdnh vin ban
chuy€n h6 so tl0n Vdn phdng
UBND tinh

Td trinh ph6t hdnh
vi tdi liQu kdm theo

01

ngay

Buric 5

Vnn phdng
UBND tiDh

Genh d?o,
C6ng chric
duo. c phdn
c6ng tham muu
linh vUc
TNTG)

Thdm dinh h6 so, trinh linh d4o
Vdn phdng duyQt; trhh linh dao
UBND tinh ph6 duyQt

H6 so tharn
dinl'/Van bin ph6
duydt cta l6nh dao
UBND tinh

07

ngey

LAnh
UBND
thanh pho

'tlAo

tinh, Xem x6t, kf duyQt vdn bnn trd ldi Vdn bin tri lcri
03

ngey

Budc 7

Vdn thu Vdn
phdng UBND
tinh, thdnh ph6

Vdn thu Vin phdng UBND tinh,
thdnh ph6 s6 h6a, ph6t hdnh

Vdn ban phin ph6t
hdnh

01

ngay

Budc 8
B0 phatr
TNTKQ tinh,
thanh ph0

Tri k6t qua cho t6 chric, c6 nlAn
c6 li6n quan

filt qua girii quyiit
TTHC

0.5
ngay

T6ng thli gian.giii quySt trUC:
- Trudng hqp h6 so c6n bd sung hodc hd so kh6ng tlat y6u cAu o bu6c 2: trong 02 ngdy ldm
vi6c ki5 tu ngiy nh6n hti so phii c6 v6n ban y6u ciu b6 sung h6 so hoic hoan tri hti so

03/2025ITT-YPCP

t5
ngiy

Bufc 6

D



4. Quy trinh s6 t 1qrSl: 6p dUng cho TTHC c6 thtyi gian gi6i quyi6t fO

ngiry, thuQc thAm quyiin gini quy6t cria co quan chuyOn m6n vd dAn tQc, tin
L--.^-_^ngudng, tdn gi6o cAp tinh (S& DAn tQc vi TOn gi6o hoic S0 NQi vU dOi vrii

ilia phutrng khdng c6 S& Din tQc vir T6n gi6o)

a) Luu d6 thUc hi6n:

QT8
N h6 s<v

BQ phfn MQt cta
ki6m tra HS (0.5 ngey)

Tu chiii tiiip nhan HS chua

.fHS du

b) Trinh tr; thlrc hiQn:

S

y€u c6u b6
sung/tri HS

Budc
thgc
hi0n

Tr6ch nhi$m
thgc hiQn

NQi dung cOng viQc thgc hiQn Sin phim Thdi
gian

- Truong hqp h6 so tl4t yOu ciu: 30 ngdy, kC tu ngdy nhfn dri hii so hqp lQ.

- Trudng hqp UBND tinh, thenh phii c6 riy quydni phan c6p cho ngudi drmg dAu ho[c co
quan Sd Din tQc vd T6n gi6o/Sd NQi vU thi bd qua bu6c 5 vir budc 6. Ngucri dugc [ry
quydn hodc Linh clao co quan <luoc phfur c6p t4rc ti6p xem x6t, kj'vdn bin tri loi cho t6
chric t6n gi6ol c6 nhdn li6n quan vi t5ng thoi gian giii quy6t kh6og qu6 28 ngdy.

T6 chuc, c6ng dAn

Phdng NghiQp vr,r Sd DTTG/Sd NQi vu,
thAm dinh h6 so, tham muu xt gi:ii quy€t

8
BQ phin TNTKQ tri k6t qui

(0.s ngey)

Ldnh dao Sd DTTG/Sd N6i qr
xem x6t. phC duv€t ( I 0 nedv) ooE

: bI)

9, '6
b.o

nOiVin thu So DTTG/So NOi vU s6 h6a, ph6t hanh
(1 ngey)

Buric
thyc
hi$n

Trdch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Sin phAm Thdi
gian

Bufc I

B0 phan
TNTKQ tai
Trung tem
Phgc ru hinh
chinh c6ng
thh, thanh ph5

BQ phin TNTKQ ti6p ilrAn h6 so:
- T*oqe hqp 1,.h6 so hqp ld:
Gidy ti6p nhin h6 so vA hen tri
k€t qui (c6 ma QR tht tqc);
chuyOn Phdng chuy6n m6n cria
Sd Ddn tQc vd T6n gi6o/ Sd NQi
vu xt lf hd so

Trudng hqp 1: miu
s6 1 Phu lgc kdm

theo Th6ng tu
03t2025tTT-I/PCP

Trudng hqp 2: m6u
s6 02 Phu lsc kdm

theo Th6ng tu

0.5
ngdy

30



Bu0c
thyc
hi$n

Tr{ch nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Sin phim Thdi
gian

- I**e hqp 2, h6 so cin phdi
b6 sung, hodn thiQn: Phi0u hu6ng
ddn hodn thien hd so. Thoi gian
hodn thi6n hd so kh6ns tinh vio
thoi h4n giii quy6t.
- Trunne hqp 3,nd so kh6ng hqp
l0: Phi€u tu ch6i ti6p nhfn giAi
quy6t h6 so, phii n6u rd lj'do

03/2025nT-]/PCP
Trudng hgrp 3: mdu

s6 3 PhU lgc kdm
theo Th6ng tu

03/2025fiT-VPCP

Bufc 2

Lenh dAo,

Cdng chric
tham muu
Phdng Chuy6n
m6n thuQc Sd
DAn t6c vi T6n
gi6o/ Sd NQi
vu

Linh dao phdng phin c6ng c6ng
chric thu lf giii quy6t.

Thim ttinh, xri lf .h6 so; b6o c6o
l6nh d4o xin !'ki6n c,0 quan lien
quan, t6ng hqp,f ki6n, du thio
ket qua giei quyet TTHC

DU thio to trinh,
du thio. k5t qui
gidi quy0t TTHC,
tii li6u kdm theo

48
ngdy

Burlc 3

Lf,nh tlao Sd
Ddn tOc vd T6n
gi6o / S0 NQi
vu

Xem x6t, duyQt ktit qun thim <linh
h-i vin brin tre loi t6 chric t6n
girio c6 li6n quan

Vin ban tra lcri t6
chric, ci nhan
(c9ng vin hoEc
giiy chrmg nhdn)

10

ngey

Bufc 4

VIn thu S&

Din t6c vi T6n
gi6o / Sd NQi

w

SO trOa, phAt hnnh, chuydn BQ

phin TNTKQ tinh
0l

ngdy

Buric 5

B0 phan
TNTKQ tinh,
thanh ph6

Tri k6t qu6 cho t6 chric, c6 nhdn
c6 li6n quan

r6t qua giii quy6t
TTHC

0.5
ngey

T6ng thiri gian.giii quy6t TTHC:
- Truong hqp hd so chn b6 sung hoac hA so kh6ng d4t ydu ciu d bu6c 2: trong thcri han 02
ngly ldm vipc ki! tu ngdy nhin hO so phii c6 vin ban yOu ciu b6 sung hd so hodc hodn tri
h6 so.
- Tnrong hqp hai so d3t y6u ciu: 60 ngdy, kli tu ngny nhin dri h6 so hqp lQ.

31

5. Quy trinh sii S (QfS): 6p dgng cho TTHC c6 thtri gian giii quy6t 30

ngiry, thuQc thAm quyln gini quy6t cfra co quan chuyOn mOn vi dAn tQc, tin
ngudng, t6n gi6o c6p tinh (S& Din tQc vi T6n gi6o hoic Se NOi vrt diii vrii
tlla phuong kh6ng c6 SO Dfln tQc vi T6n girio)

t
o

Vnn bin tri loi



t,
a) Lrru d6 thuc hiQn:

T6 chirc, c6ng dAn

32

B0 phin TNTKQ
kiOm tra HS (0.5 ngdy)

NQp hd so or9

y€u c6u bd
sung/tri HS

ffiil6pol6ons.t* L

b) Trinh t.u thUc hi€n:

sti hoa, yiin HS diy dt.f,

Phdng Nghigp ru Sd DTTG/Sd NV thAm
h6 so, tham muu xri gidi quy6t (23 ngdv)

BO.phin TNTKQ
trA k€t qui (0.5 ngdy)

Lenh d4o Sd DTTG/Sd NV
xem xet, phe duyet (5 ngey)

Vin ftu Sd DTTG/SoNV s6 h6a, ph6t hanh (1 ngdy)

bI)

(O

b
<o

<o
.o

o

Budc
thgc
hiQn

Trrlch nhiQm
thqc hiQn

NQi dung cdng viQc thgc hi$n Sin phim Thtri
gian

Buric I

B0 phin
TNTKQ tai
Trung t6m
Phuc w hdnh
chinh cdng
tinh, thdnh ph6

BQ phAn TNTKQ ti6p nhan h6 so:
- T*ogg hqp 1,.h6 so hqp [Q:

Giny ti6p nhdn h6 so vir hgn trd
trit
chu

qua
yen

(c6 mn QR thi tuc);
Phdng chuyOn m6n cta

Sd Ddn tQc vi T6n girlo/ Sd NQi
ru xri $ h0 so
- Trudng hqp 2, h6 so c6n phii
b6 sung, hoan thign: Phi6u huong
ddn hoan thi€n h6 so. Thoi gian
hodn thi€n h6 so kh6ns tin-h vdLo

thoi han giii quydt-
- Truong hqp 3,16 so kh6ng hqp
lQ: Phi€l hr ch6i ti6p nhp giai
quy6t h6 sq phdi n6u rd lj, do

Trudng hgrp 1: mdu
s6 I PhU luc kdm

theo Th6ng tu
03l202snT-\rycP
Tru&ng hqp 2: m6u
s6 02 Ph\r lqc kdm

theo Th6ng tu
03/2025nT-\ryCP
Trudng hqp 3: m6u
sO: Pnu lsc kdm

theo Th6ng hr
03120251TT-VPCP

0.5
ngdy

Budc 2

Lanh dao,
C6ng chric
tham muu
Phdng Chuy6n
m6n thuQc S0
Din t6c vd T6n

LEnh dao phdng ph6n cdng c6ng
chric thg l1i giai quy6t.

Tham dinh, xir lf hd so; b6o c6o
ldnh c14o xin f kitin co quan li6n
quan, t6ng hqp f ki6n, dr,r thio
k6t qun gini quyilt TTHC

Du th6o td ffinh,
vin bin tra ldi, tei
liQu kdm theo

-Z.J

ngey



Budc
thgc
hiQn

Tr{ch nhiQm
thgc hiQn

NQi dung c6ng viQc thqc hiQn Sin phim Thdi
gian

gieo/ Sd N$i
vu;

Buri,c 3

Ldnh d4o Sd
D6n t6c vd T6n
gi6o / Sd NQi

w

Xem x6t, duyQt k6t qud tham dinh
kj' ven ban tra ldi t6 chric t6n
gi6o c6 li6n quan

VIn bin tra lcri t6
chric, c5 nhdn

5

ngey

Burlc 4

Vin thu Sd
DAn t6c vi T6n
gi6o / Sd NQi
vu

SO trOa, ph6t hinh, chuy6n BQ

phfn TNTKQ tinh
VAn ban tra loi 01

ngdy

Bufc 5

B0
TNTKQ
thnnh ph6

Phdn
tin}r,

Tri kilt qui cho tti chric, c6 nh6n
c6 li6n quan

K6t qud giii quy6t
TTHC

0.5
ngay

T6ng thoi gian.giii quy6t ttUCt
- fruong hqrp h6-so cin b6 sung hoac hti so kh6ng tl4t y€u cAu d. bu6c 2:. trong thdi han 02

ngdy ldm viQc k6 tu ngdy nhfn h6 so phAi c6 vdn bdn y6u cAu b6 sung h6 so hoac hoin trd
h6 so.

- Tru&ng hqp h6 so dat y6u cAu: 30 ngdy, k6 tu ngdy nhan dri h6 so hqp lQ.

JJ

6. Quy trinh s5 fO (QrfO): rip dqng cho TTIIC cri thtri gian giii quy6t

20 ngiy, thuQc thAm quydn gini quy6t 
"ia 

crr quan chuyen mdn vii din tQc,

tin ngu0ng, t6n girio c6p tinh (S& D0n tQc vd T6n gi6o hoic SO NQi vu at6i v6i
ilia phuong kh6ng c6 SO DAn tQc vh TOn gi6o)

a) Luu tl6 thuc hiQn:

N6p h6 so
QT10

T6 chuc, c6ng din
B0 ph0n TNTKQ

ki6m tra HS (0.5 ngdy)

vdu cdu b6
sung/tri HS

l'. \--
Tir ch6i ti€p nh6n HS chua dat

s
,'l
d h6a, chuy€nlHS dny dn

BO.ph4n TNTKQ
tri k6t qun (0.5 ngdy)

Phdng NghiQp vu Sd DTTG/Sd N6i vs.
thim dinh h6 so, tham muu xrl giii quy€t

(14 ngny)

Ldnh dao Sd DTTG/Sd NOi vu
xem x6! ph6 duyQt (4 ngiy)

Vnnthu SdDTTG/Sdl.rv s6 h6a, phethanh (

>,€
;,
irt o
oo 'q
=bD
.vd
b.o

4
.\c

ry-*<

b6r
frET

rt
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b) Trinh tu thuc hi€n:

Bufc
thgc
hi0n

Trich nhiQm
thuc hi6n

NQi dung c6ng viQc thuc hi6n Sin phAm
Th(ri
gian

Bu0c I

B0 phdn
TNTKQ tsi
Trung tam
Phr,lc W hanh
chinh c6ng
tinh, thenh
ph5

BO pnan mrkQ tinh ti6p nhan
h6 so:

- Trudng hqp 1, h6 so hqp l9:
cj6y ti6p nhfln h6 so vd hen tri
ket gua (c6 ma QR thi tqc);
chuy6n Phdng chuy6n m6n cta
So Din tQc vd T6n gi6o/ Sd NQi
ur xri lj'h6 so
- J**g hgp 2, h6 so cdn phii
b6 sung, hoin thiQn: Phi6u hu6ng
din hoan thi€n h6 so. Thoi gian
hoan thiQn hd so. kh6ng tinh vdo
thcri h4n gi6i quydt-
- Trudng hqp 3,16 so kh6ng hqp
lQ: Phi6u tu ch6i tiep nhQn giai
quydt h6 so, phdi n6u 16 lj, do

Trudng hqp 1: miu
s6 I Phu luc kdm

theo Th6ng tu
03120251TT-VPCP

Trudng hqp 2: miu
sii oz rhu lgc kdm

theo Th6ng hr
03t202slTT-VPCP

Trudng hqp 3: m6u
sO I ffr,,, luc kdm

theo Th6ng tu
03t2025trr-vPCP

0.5
ngdy

Ldnh dao phdng phin c6ng cdng
chric thu lli giii quy6t.

-,t 
, ,, , i

I nam dmh, xu ly ho so; bao cao
16nh tlpo xin f ki5n.co quan li€n
quan, tdng.hqp i ki6n vi dv thio
To tinh (n6u c6), dg thio kdt qud
girii quy6t TTHC

Dr,r thio. cdng vin
tra ldi t6 chirc, c6

nhAn 1i6n quan

l4
ngey

Budc 3

Ldnh <l4o Sd
Dan tQc vi
T6n gi6o / Sd
Nqi vu

Xem x6t, kf duyQt v5n brin trd lrri
t6 chric, c6 nhdn li6n quan

Vdn ban tre loi to
chric, c6 nhAn

04

ngey

Budc 4

V[n thu S0
Din tQc vd
T6n gi6o / Sd
NOiw

Vin bdn trd loi 01

ngay

Bu0c 5

B0 ph4n
TNTKQ tinh,
thanh ph6

SO h6a, tra kiit quri cho t6 chric,
c6 nhAn c6 1i6n quan

K6t qui gini quy6t
TTHC

0.5
ngay

T6ng thtri gian.giii quy6t ttnc:
- Truong hqp h6 so cin b6 sung ho{c h6 so kh6ng il4t ydu ciu. d bu6c 2: trong 02 ngdy lim
viQc k6 nr ngnydfn h6 so phni c6 vdn bin y6u ciu b6 sung h6.so hoic hodn tr6 h6 so.
- Trudng hqp h6 so tlat y0u ciu: 20 ngdy, kO tu ngdy nhfln dt h6 so hqp 10.

Bufc 2

Lanh dao
Phdng Chuy€n
m6n thuQc Sd
Din tOc vd
T6n gi6oi Sd
NQi vU; C6ng
chric tham
mrru

I

Sti nOa, phit hanh, chuyiin BQ

phfln TNTKQ
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m. euy rRiNH Ner Be, er.ry rnimr oryn rf crlr quvEr cAc
TTIIC CUA T]BND C,C,P XA

l. Quy trinh s5 tt (Qff t): 6p dgng cho TTHC c6 thdi gian giii quy6t
25 ngiy, thuQc th6m quydn gini quy6t cria UBND c6p x5

a) Luu ttd thgc hiQn:

gT11

Tt ch5i tiiip nhan HS chua tl4t

b) Trinh tu thqc hi€n:

sti h6a, chuyiin S <liy drilr

y€u ciu bi5

sung/tri
HS

N

o

Phdng chuy€n m6n c6p thuQc UBND cip
xi thim dinh h6 so, tham mrru xt gidi

18u

T6 chuc, ci nhdn .80 phin rNrKQ
ki6m tra HS (0.5 ngdy)

B0 phdn TNTKQ tre k6t
qud (0.5 ngdy)

LEnh d4o UBND c6p xi xem
xdt. ph6 duvOt (5 neiv)

Vdn thu UBND c6p xa s6 hOa,

hdnh I

ca

,(It

<o!

o

Gl.ro
60

.o

40

Bufc
thgc hiQn

Trich nhiQm

thgc hiQn
Sin phim

Th0i
gian

thyc
hiQn

B0 phan
TNTKQ tai
Trung tdm
Phuc vu hdnh
chinh c6ng c6p
xi

B0 phfln TNTKQ huong
din, kitim tra, tiiip nhan h6
so, tttii chitlu voi quy ttinh:
- Trudng hqp 1, h6 so hqp
lQ: GiAy ti6p nh{n h6 so vi
hgn tri k6t qud (c6 mI QR
tht tpc); chuy6n <lon vi
chuvdn m6n xu lt
- Trudng hqp 2, h6 so cAn
phni b6 sung,_ hoirn thiQn:
Phi0u hu6ng dAn hoin thi€n
.t
ho so. lnol glan hoan tnlgn
hti so kh6ng tinh vAo thoi

05
ngdy

NQi dung cdng viQc

Budc I

Trudng hgrp 1: miu
sti t Phu luc kdm

theo Th6ng tu
03/2025fiT-YPCP

Truong hqp 2: m6u
s6 02 Phu lpc kdm

theo Th6ng tu
03t2025nT-VPCP
Trudng hqp 3: mdu

s6 3 Phu luc kdm
theo Th6ng tu

03120251TT-VPCP
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Bufc
thgc hi$n

Trdch nhiQm

thgc hiQn
NQi dung c6ng viQc Sin phim

Thdi
gian

thyc
hiQn

h4n giii quylit.
- Trudng hqp 3, h6 so
kh6ng hqp l0: Phi6u tu.ch6i
ti6p nhin gi6i quy€t h6 so,
phii n6u 16 lj'do

Bufc 2

-Lanh dao
Phdng. chuyOn
mon cap xa

- C6ng chrrc,

Enh dao Phong

chut'en m6n cip
xa-

Thdm tlinh h6 so;

Ph6i hqp 15y co quan 1i6n 
.

quan (n6u c0n). Du thio k6t
qud giti quy6t TTHC cta
UBND c6p xE

dv thio k€t qui giii
quyot TTHC

18

ngdy

Brfc 3
Linh dao
UBND cip xfl

VEn brin tri loi cira
UBND xi, phucrng,

<l4c khu

05
ngay

Bufc 4

VEn thu Vin
phdng UBND

ciryxd;
SO h6a, ph6t hnnh, chuytin
Bq phfn TNTKQ

VIn ban tri loi cta
UBND x5, phuong,
tI[c khu

01

ngey

B0 ph6n.
TNTKQ cAp

xi
Tri ktit qui cho t6 chric, c6
nhdn c6 li6n quan

Kilt quri gidi quyilt
TTHC

0.5
ngiy

thdi han
so hodc

T6ng thtri gian.giii quyet tTItC:
- Trudng hqp h6 so cdn b6 sung ho4c h6 so kh6ng dat y6u cdu d bu6c 2: trong
2 ngiy ldm viec k6 fi ngdy nhfn h6 so phdi c6 vda bin y6u ciu bti sung hd
hoan tri h6 so.
- Trudng hqp hd so dat y6u ciu: 25 ngdy, ki5 fi ngdy nhin di hd so hqp 10.

2. Quy trinh s6 fZ.lqftZ;: rip dgng cho TTHC c6 thiri gian giii quy6t ZO

ngiy, thuQc thAm quydn gini quy6t cria UBND c6p xi
a) Luu tt6 thuc hi€n:

Xem x6t, pho duyQt vdn bin
tre 10i

Budc 5
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QTl2

y€u c6u b6
sung/tre

HS

b Trinh qu thgc hiQn:

T6 chric, c6 nhdn ---!suJej+ .B0 phfn rNrKQ
ki6m tra HS (0.5 ngny)

Phdng chuy6n mdn cip thuQc UBND cAp xi
thdm dinh h6 so, tham muu gidi quy6t (14 ngdy)

BQ phin TNTKQ
tra ket qua (U.5 ngay)

ISnh tt4o TIBND c6p xi xem x6t,
phO duv€t (4 nsdv)

Tri ch6i ti6p nhan HS chua d4t

sii troa, chuyiin HS tliy thi

.G,

<o
-o

(o

io
b0

<o

o

Th0i
gian

thEc
hiQn

Burlc
thgc hiQn

Trich nhiQm

thrSc hiQn
NQi dung c6ng viQc Sin phim

Bufc I

B0 phan
TNTKQ tai
Trung tdm Phuc
vu hdnh chinh

^Acong cap xa

o5
ngay

B0 phan TNTKQ huong
din, ki6m.tra, tiiip nhan h6
so, d6i chi6u voi quy dinh:
- Tru&ns hoo l. h6 so hoo
lQ: GiAy ti6p nhfn h6 so vi
hen trA k6t quA (c6 md QR
thri tuc); chuyEn don vi
chuy6n m6n xt ly
- Trudng hqp 2, h6 so cAn

phni b6 sung,_ hoin thi6n:
Phi6u huong ddn hodn thiQn
h6 so. Thcri gian hodn thiQn
h6 so kh6ng tinh vho thoi
h4n giii quydt.
- Truons hoo 3. h6 so
kh6ng hqp lQ: Phi6u tu.ch6i
ti6p nhfln giii quy6t h6 so,
phdi n6u 16 i! do

Trudng hqp l: mdu
s6 1 PhU luc kdm
theo Th6ng tu
03/2O25iTT-VPCP

Trudng hgp 2: m6u
s6 02 Phg luc kdm
theo Th6ng tu
0312025nT-]/PCP

Trudng hqp 3: miu
s6 3 Phu lpc kdm
theo Th6ng tu
03t202stTT-YPCP

Vdn thu LIBND c6p xa sii h6a, phnt hdnh (l ngdy)
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Bufc
thgc hiQn

Tr{ch nhiQm

thgc hiQn
N6i dung cdng viQc

Thiri
gian

thgc
hiQn

Bufc 2

- Ldnh d?o
Phdng. chuydn
mon cap xa

- C6ng chric,
l6nh tl4o Phdng
chuyOn mdn cdp
xd.

ThAm dinh hO scl;

Ph6i hqp l6y co quan li6n
quan (ntiu cin). Du thdo ktit
qui gi6i.quy6t TTHC cia
UBND cdp xd

ftr th6o k6t qut gi6i
quy(it ttuc

l4
ngay

Bu6c 3
Lenh d?o
UBND c6p xi

Xem x6t, phd duyQt vin b6n
Ee loi

VAn ban tri lcri cria

UBND x6, phuong,
dflc khu

04
ngey

Budc 4

V[n thu VIn
phdng UBND
cap xa

S6 h6a, ph6t hdnh chuy6n
BQ phin TNTKQ

Van ban tri ldi cta
UBND x6, phuong,
ddc khu

01

ngay

Buric 5
B0 

. 
phan

TNTKQ cdp xd
K€t qud gidi quy6t
TTHC

0.5
ngiy

Tiing thoi gian gi6i quy6t TTHC:
- Trudng hqp hd so cAn b6 sung hoac hii so kh6ng tlat y6u cAu o budc 2: trong
02 ngiry ldm viQc kti tir ngiy nlan hO so phdi c6 vdn ban y6u cdu b6 sung hd
hoe,n tra h6 so.

- Trudng hqp hd so dat ydu cAu: 20 ngity, k6 tri ngiy nhAn drl h6 so hqp 19.

thni han
so ho{c

3. Quy trinlr s6 tr.(Qrrr): 6p dgng cho TTHC c6 thdi gian giii quy6t 15
ngiy, thuQc thAm quyiin giii quy6t cria UBIID c6p xi

a) Luu d6 thuc hiQn:

Sin ph6m

Tli k6t qui cho t6 chric, c6
nhAn c6 li6n quan
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N hd so

Tt chiii ti6p nhan HS chua dat

Qrl3

y6u ciu
b6

sung/tre
HS

s5 h6a,lchuy6n HS day dt

b) Trinh tU thUc hiQn:

B0p
tra k6t

hin TNTKQ
qud (0.5 ngiy)

VIn thu UBND c6p xi sii h6a, ph6t hdnh (1 ngdy)

Td chrtc, c6 nhin B0 phin TNrKQ
kiem tra HS (0.5 ngny)

Phdng chuyBn m6n cAp thuQc UBND cdp xl thim
dinh h6 so, tham muu xt gi6i quy6t (10 ngny)

<o!

.ro

60

<o

.<o

\

Buric
thgc hiQn

Trich nhiQm

thgc hiQn
Ndi dung c6ng viQc Sin phim

Th(/i
gran

thu. c
hiQn

Budc I

B0 phin TryTKQ huong din,
ki6m tra, ti6p nhan h6 ss, d6i
chi6u voi quy dinhi
- I**.g hop l, h9 so hsp lQ:

Gi6y. ti6p nhfln h6 so vd h9n
tri kOt qui (c6 mi QR thu tr,rc);

chuyEn tlon vi chuy6n m6n xt
ti
- f**g hqp 2, h6 so cdn phii
b6 sung, hoan thiQn: Phi6u
hu6ng ddn hoan thiQn h6 so.

Thoi gian hodn thi€n h6 so
kh6ng tinh vdo thcri h4n giii
quy8t.
- Truong hgp 3, hQ so. kh6ng
hso 16: Phi6u nr ch6i ti6o nhin
giii quy6t h6 so, ph6i n6u rd lj'
do

Trudnghqp 1:

miu s6 1 Phg
lgc kdm theo

Th6ng tu
03/2025fiT-

\rPCP

Trudng hoo 2:

miu s6 02 Phs
lgc kdm theo

Th6ng tu
03120251TT-

VPCP

Trudng hgp 3:
m6u sti 3 Phu
luc kdm theo

Th6ng tu
03/202strr-

VPCP

0,5 ngdy

Ldnh dao UBND c5p xi xem x6t,
oh6 duv€t (3 nsiv)

c v

B0 phan
TNTKQ tai

Trung tdm Phuc
vp hdnh.chinh
c6ng cip xi
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Bufc
thgc hiQn

Tr6ch nhiQm

thqc hiQn
NQi dung c6ng viQc Sin phim

Thoi
gian

thqc
hiQn

Buric 2

- Lenh dao
Phdng. chuyOn
m6n cip xE

- C6ng chric,
lSnh dao Phdng

^tcnuyen mon cap
xd.

ThAm dinh h6 so;

Ph6i hqp liy co quan liOn quan
(n6u cAn). Drr thdo k6t qud gini
quytit ttHC cria UBND c6p
xa

dg thdo.k6t qud
gini quy6t TTHC

10 ngdy

Budc 3
Ldnh dao UBND

l-
cap xa

Xem x6t, ph6 duyQt vdn bin
he lcri

Vdn bdn trd ldi
cria UBND xi,
phudng, tlic khu

03 ngiy

Bufc 4

Vdn thu VEn
phdng UBND

c6p x6;
56 h6a, ph6t hanh, chuyin BQ
phin TNTKQ

Vdn bdn trd ldi
cua IIBND xi,
phuong, i15c khu

0l ngiy

Budc 5
Trd k6t qui cho tdr chric, c6
nhdn c6 li6n quan

K6t qud gidi
quy6t TTHC

0.5 ngdy

- Trudmg hqp h6 so dat y6u ciu: 15 ngdy, kri tu ngdy nhin dri hd so hqp l0

T6ng thtri giangiii quy6t ttHC:
- Truorg hqp h6 so cin b0 sung lo{c h6 so kh6ng tlat y6u ciu d budc 2: trong thoi han 2
ngdy ldm viQc k6 tu ngdy nhin h6 so phii c6 vin brin ydu cdu b6 sung h6 so ho{c hoin trd
h6 so.

4. Quy trinh s6 ta lgfU;-: rlp dgng cho'TTIIC cOng nh{n ngutri c6 uy
tin, thuQc thAm quy6n giii quy6t cia UBtrlO cip xe

a) Lrru dd thsc hiQn:

B0 phry
TNTKQ cdp xd



Truong th6n hgp cu din th6n

4t

N hd so

Tir chiii tiiip nhan HS chua d4t
56 h6al chuy6n HS diy dt

QT14

y€u ciu b6
sung/tri

HS

J
z

tl/ o

o

b) Trinh tU thsc hiQn:

Trudng ban Mdt trdn- th6n hqp
li€n tich, hodn thign hd so B0 phfln TNTKQ

ki6m tra HS (0.5 ngdy)

BQ phin TNTKQ tri k6t qun
(0.5 nedy)

Phdng chuyCn m6n
thAm dinh hd so, tham muu xt gi6i quyilt

(4.s ngny)

thuQc UBND pxa

Sd DTTG/Sd NOi vu ttrim ainl hd so, tham
! .-

mtru xu giii quydt (5 ngny)

Phdng chuyEn m6n
thirn dinh hd so, tham mrru xri girii quyiit

(s.5 ngny)

xathuQc UBND

o0

'<o!

o
,d :9'

d. .€iEo
bo 'E

<o

b
4OLnnh tl4o UBND c6p xd xem x6t,

ph€ duyQt (3 ngiy)

Vdn thu UBND cAp xl s6 h6a, ph6t hdnh (1 ngdy

Bu6c
thgc hiQn

NQi dung c6ng viQc Snn ph{m

Th0i
gian

thgc
hiQn

Burlc I
Trudng th6n
vd cu
th6n

dan

T6 chirc hqp th6n (c6 su
tham gia cta it nhat 2/3 s6

hQ.gia.dinh trong thdn) il6
ph6 bi6n v6 nQi dung chinh
sich, ti€u chi, di6u kiQn, s6

luqng vd dA cri danh s6ch
lga chon nguoi c6 uy tin gui
Trudng Ban c6ng t6c Mdt
tran th6n.

MAu s6 0l: Bi€n ban
hOi nghi dAn cu th6n dA

cri nguoi c6 uy tin
trong <l6ng bio ddn tQc

thi6u s6; Danh s6ch lua
chen nguoi c6 uy tin

Trich nhiQm

thr;c hiQn
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Burfc
thgc hiQn

Tr6ch nhiQm

thgc hiQn
NQi dung c6ng viQc Sin phAm

Thi/i
gian

thgc
hiQn

Butc2
Tru&ng brT
M[t trin T6:. .^
quoc tnon

T6 chric hqp li6n tich (c6 sU

tham gia cria dai diQn Chi
ty, chinh quydn, Ban c6ng

t5c MAt trin, c6c t6 chric
doan th6 vi dai diOn h0 din
trong th6n), lflp vdn bin d6

nghi kdm theo bi6n bin hqp
li6n dch th6n gui UBND
cap xa.

- Mdu s6 02: Bi6n b6n

hgp li6n tlch th6n binh
chon, d6 nghi c6ng

nhfln nguoi c6 uy tin
trong d6ng bio d6n tQc

thi6u s6;

Vdn bdn dd nghi

Bufc 3

B0 phfln
TNTKQ tai
Trung tdm
Phuc vq hdnh
.lrh- c6ng
cap xa

Ti{ip nhan h6 so vd chuy6n
Phdng chuy6n m6n thulc
UBND cAp x6 xem x6t,thAm
dinh.

Phitlu titip nh{n h6 so

0,5
ngay

ldm
vi6c

Budc 4

C6ng chric,
lenh tl?o
Phdng
chuy6n m6n
cdp x5, Ldnh
dao UBND
cap xa.

Cdng chric Phdng. chuy6n
m6n thim dinh h6 so; du
thio c6ng vin xin !' ki6n
trinh LanI <l4o UBND c6p
xA ki gui co quan chuydn
m6n vE din tQc, tin ngu&ng,
t6n gi6o c6p tinh.

Vdn btn xin j' ki6n vd
hii so kdm theo: Bi6n
bAn kiAm tra theo MIu
s6 03; aan t6ng hgp
danh s6ch il6 nghi c6ng
nhf.n nguni c6 uy tin.

4.5
ngdy
lim
vi6c

Bufc 5

C6ng chric,
Lanh dao
Phdng
chuyEn m6n,
Ldntr dao co
quan chuy6n
m6n vd ddn
tQc, tin
ngu0ng, t6n
gi6o

C6ng chr?c, Linh d4o Phdng
chuydn m6n tham muu ph6i
hqp vq c6c co quan.li6n
quan ki6m tra, ri soit hd so,
du thrio vdn ban tre loi trinh
Llnh dao co quan chuydn-:.^mon ve dan tqc. tln nguong,
tdn gi6o kf gui UBND c6p
x5.

Vdn bin fia ldi UBND
cap xa

05
ngay
ldm
vi6c

Budc 6

C6ng
Hnh
Phdng
rl'v"-"
cap xa,

chirc,
clao

mon

Hoan thiQn hO so, trinh Chu
tich UBND c6p xi ki v[n
ban cdng nhfn quy6t dinh
c6ng nhfn nguoi c6 uy tin
tr6n dia ban xd vd b6o c6o
UBND c6p tinh (qua co
quan chuydn m6n v6 ddn
tQc,tin ngudng vd t6n gi6o

5.5
ngay
hm
vi6c

Du thAo quy6t Ainn
c6ng nhfn ngucri c6 uy
tin
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Bu0c
thgc hiQn

Trich nhigm
thgc hiQn

NQi dung c6ng vifc Sin phdm

Thtri
gian

thg c

hif n
cdp tinh) k6t qui thgc hi6n
tl6 theo d6i, chi <lao.

Buric 7
chr
UBND
xe

tich
cap

Kf ph6 duyQt Quyet dinh,
chuyOn vIn thu ph6t hinh.

quy6t ainfr cta Chi
tich UBND cAp x6
c6ng nhin, phd duyQt

danh sich nguoi c6 uy
tin trong d6ng bdo ddn
t6c thi6u s6 tr6n dia
bin x6.

03
ngiy
ldm
vi6c

Buric 8
Vdn
IIBND
xi

thu
cap

SO nOa, ph6t hinh, chuyiin
B0 ph4n TNTKQ.

Ouv6t ttinh cria Chri
tlch UBND cip xi
c6ng nhdn, ph6 duyQt
danh s6ch nguoi c6 uy
tin trong <l6ng bdo d6n
tQc thi6u s6 tr6n dia
ban xi.

1

ngey

ldm
viQc

Bu6c 9
BO PhF
TNTKQ cdp
xd

Tri k6t qun cho t6 chric, c6
nhdn c6 li6n quan (Truong
th6n vd Truorrg ban M{t
trin T6 qu6c th6n; Co quan
c6ng t6c din tQc vi t6n gi6o
cip tinh).

quyiit ilfnh cira Chri
tich UBND cdp xi
c6ng nhfn, ph6 duyQt
danh s6ch ngudi c6 uy
tin trons d6ns bilo ddn
t6c thidu s6 trdn clia
ban x6.

TSng thoi gian giii quy6t TTHC:

- Trudng hqp h6 so can bO suog hodc h6 so kh6ng tt4t y6u ciu d bu6c 4: trong thoi h4n
02 ngiy lim vi€c k6 tu ngny nhgn h6 so phrii c6 vIn ban y6u ciu b6 sung hti so hoac
hoan tri h6 so.

- Truong hqp h6 so ilat y6u ciu: 20 ngdy ldm vi€c. k6 tu ngny nhan dn h6 so hqp lg (tinh
tu Budc 3).

fr
-ffi
W\3:

5. Quy trinh s5 15 (QTft: 6p dgng cho TTHC tlua ra kh6i danh sich
vh thay th6, b6 sung nguiri cr5 uy tin, thuQc thim quydn gini quy6t cta UBND
t-

cap xa:

0.5
ngiy
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b) Trinh qu thgc hi6n:

NQp h6 so

Tt ch6i ti6p nhan HS chua rl4t

BQ phin TNTKQ
ki6m tra HS (0.5 ngny)

QTls

y€u ciu bii
sung/trd HS

S6

B0.phin TNTKQ
trd k6t qut (0.5 ngiy)

Tru&ng ban M{t trin t1t6n hop
li6n tich, hoan thiQn h6 so

chuyiin HS tliy thi

Phdng chuy6n m6n c
xe thdm dinh hd so, tham muu xu giii

quyet (4,5 ngay)

pthudc UBND

tham muu xri gidi quyilt (5 ngny)
SO,DSd GITT oS No vl|l dinh

Phdng chuy€n m6n
xa thfun dinh hd so, tham muu xir giii

quy6t (5.5 ngdy)

p thuQc IJBND c

oo

<o
-o

oo

<o

b

o

Linh tlao UBND cip xi xem
x6t, ph€ duyQt (3ngay)

Vin thu UBND c6p xi st5 h6a, phrit hanh (l ngdy)

Bufc
thu. c
hiQn

Trdch
nhiQm

thuc hiQn

Sin phAm

Th0i
gian

thyc
hi$n

Tru&ng ban
Mat trfn T6

!. .^
quoc tnon

Th6ng nh6t voi chi riy, chi
b0; t6 chric hop li6n tich
(c6 su tham gia cta tlai
diQn Chi iry, chinh quydn,
Ban c6ng t6c M[t tr"-an, c6c
t6 chric doan thii vi d1i
diQn h0 din trong th6n),

- Bi6n ban hqp 1i6n dch
th6n <16 nghi dua ra
khgi $nh s6ch vi thay
th6, b6 sung lguni c6
uy tin, theo Mdu s6 02,
l,l6u s6 o6 Phu luc kdm
theo Quyiit dinh s6

a) Luu <16 thyc hiQn:

NQi dung c6ng viQc

Buric I
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Bur?c

thgc
hiQn

Trdch
nhiQm

thBc hiQn

NQi dung c6ng vi6c Sin ph6m

Th0i
gian

thgc
hiQn

l0p vdn bin dd nghi <lua ra
khgi ganh s6ch vi thay
th6, b6 sung ngtoi c6 uy
tin gii UBND cdp xi.

l2l2018lQD-T'tg
(tluo. c stad6i, bd sung
boi Quy6t tlinh s6

28120231QE-TTg).

-Van bnn d6 nghi.

Buritc 2

B0 phan
TNTKQ tai
Trung tim
Phuc vu
hdnh chinh

^icong cap xa

o5
ngiy
Ldm
vi0c

Bufc 3

- C6ng chtc,
hnh d?o
Phdng
chuy€n m6n
cip x6, LEnh
dao UBND
cap xa.

C6ns chfc Phdns chuvdn
mdn thdm dinh h6 ss; du
th6o c6ng vdn xin f ki6n
trinh Lanh d4o UBND c6p

xn ki gui co quan chuydn
^lmon ve dan tQc, trn

ngu0ng, t6n gi6o c6p tinh.

V.an bdn xin f ki6n vn
h6 so kdm theo VEn
ban d6 nghi.

- Bi6n baql ki6m tra
theo MAu sO O:, Vt6u
s6 o7 Phu lpc kdm theo

Quyet dinh s6

1212018/QD-TTg
(tlugc sria ddi, bO sung

boi Quytit dinh s5

28/2023IQE-TTg).

- Ban t6ng hqp danh
sich tl€ ngh! tlua ra
kh6i danh s6ch vi thay
.l.l
tne, bo sung n_guol co
uy tin (theo Mdu s6 02
PhU lUc III. kdm theo
Nghi dinh s6

124t202sND-CP)

4.5
ngey
ldm
viQc

Bufc 4

C6ng chtc, LAnh d.?o

Phdng chuy6n m6n ki€m
tra, ri so6t h6 so, dg thio
vdn ban trd loi trinh Linh
dpo co quan chuyOn m6n
v6 d6n t6c, tin ngu&ng, t6n
gi6o lc! gui UBND cip x6.

VIn ban tri loi UBND
l-

cap xa

05
ngay
ldm
vi6c

-.i . ^ . I :.
I lep nhan ho so va cnuyen
Phdng chly6n m6n thuQc

UBND cip xd xem x€t,
thAm dinh.

Phi{lu tilip nhfln h6 so

C6ng chtc,
Lanh tl?o
Phdng
chuy€n m6n,
Linh tl4o co
quan chuy€n

^ : .^mon ve dan
tQc, tin
ngudng, t6n
gi6o

I
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Burfc
thpc
hiQn

Trich
nhiQm

thgc hiQn

NQi dung c6ng viQc Sin phim

Thiri
gian

thgc
hi6n

Budc 5

- COng chric,
Hnh dao
Phdng
chuyOn m6n
cap xa,

Hoin thi0n h6 so, trinh
Cht tich UBND cdp xi ki
quyt5t Ai*r tlua ra kh6i
danh sdch vd thay thO, b6
sung nguoi c6, uy tin, b6o
c6o UBND cdp tinh (qua
co quan chuydn m6n v6
dan tQc, tin ngu6ng vi t6n
gi6o cdp tinh) k6t qui thuc
hi6n cI€ theo d6i, chi <lao.

Du thio Quy6t ainh
cua Chri tich UBND
cin xd dua ra khoi
danh s6ch vd thay th6,
b6 sung ngudi c6 uy
tin

5.5
ngdy
ldm
vi6c

Budc 6

Cht tich
IJBND cdp

xi
Kj,ph6 duyQt quy6t <tinh,

chuyEn vdn thu phet hdnh.

Quy€t dinh cta Cht
tich UBND cAp xd dua
ra kh6i danh s:ich vi
thay thti, b6 sung ngudi
c6 uy tin

Bufc 7
VIn thu

UBND cAp

xd

56 h6a, ph6t.hanh, chuyCn
k6t quA d6n BQ phfn
TNTKQ

Quyet dinh cta Chu
tich UBND cip xd tlua
ra kh6i danh s6ch danh
s6ch vd thay th6, b6
srurg ngudi c6 uy tin.

lngiy
lirm
vi6c

Brdc 8

B$ phin.
TNTKQ cdp

xi

Tri k6t qud cho t6 chric, c6
nhAn c6 1i6n quan (Trudng
th6n vd Trudng ban M{t
hfn T6 qu6c th6n; Co
quan c6ng t6c din tQc vdr -.-
ton glao cap hnxJ.

quy6t ai* cira Cht
tich LrBND cip xd dua
ra kh6i danh s6ch danh
s6ch vi thay th6, b6
sung nguoi c6 uy tin.

0.5
ngily
ldm
viqc

T6ng thoi gian giii quy6t TTHC:

l Truong hqp h6 so can b6 sung ho4c. h6 so kh6ng <l4t yOu cAu dtudc 3: trong thoi han
02 r.gity ldm vi6c k6 nr ngiy nhAn h6 so phrii c6 vin bin y6u ciu b6 sung h6 so hodc
hoaa tri h6 so.

- Trudng hgp h6 so dat y6u ciu: 20 ngity lim vi6c, kii tu ngdy nhln di h6 so hqp lQ
(tinh tu Bu6c 2)./.

03
ngey
ldm
vi6c
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